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PRESENTPRACTICE IN ADMITTINGGSTUDENTS
BYTRANSFER

IN437 AMERICANCOLLEGES.AND UNIVERSITIES
o
ROBERT.L. WILLIAMS

o
CKNOWLEDGMENT-�At the New Orleans meeting of the American:
'Association of Collegiate Registrarsin April, 1938, the Association"

�

..
requested the Special Projects Committee, under the

chairmanship
of

Registrar Ira Smith of the University
of Michigan tostudy practices being

used by member institutions in admitting students by transfer, Mr. Eugene .. *

Bradford, Registrar and Director of Admissionsof Comell University, was
asked to assume direct responsibility for making the study andthe report ~*~to the Association, About midsummer, however, Mr. Bradford asked that. +"=~ he be relieved of this

responsibility.
The writer

undertook the* Project. at
o

'that time and has continued it to the present date.
When. the first preliminary draft of the questionnaire used incollectingSethe data was complete, copies were sent to all admissions officers ofthe |:7 different units of the Universityof Michigan. The admissions officers were

_-asked'to give their criticalopinionand to makesuggestions, substitutions, ~.
'eliminations, additions, or any corrections that seemed wise. After this"
period of preliminary study, the better part 'of an afternoon was spent ina

conference with the admissions officers, getting their points ofview. Many. .:*-
helpful suggestions resulted from

this conference, On the basis of.thesee De
227
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suggestions, the second preliminary questionnaire was developed, mimeo-

graphed, and sent to some forty representative registrars including the

personnel of the Special Projects Committee throughout the country for
'their suggestions, Most of them were kind enough to reply and give
valuable aid.
The final questionnairewas developed and mailed to each member of

the American Association of Collegiate Registrars about the first of Sep-
tember. Of these 750 questionnaires mailed to member institutions, 437
replies were received in time to be used in this study and some 30 were
received too late for use, Without theco-operation of the 437 responding ..

registrars, this study would obviously have been impossible.
Miss Marian Williams, Statistician in the Registrar's Office at the Uni-'

versity of Michigan,
Ann Arbor, transferred the information from the

questionnaires to tabulating cards, made the necessary machine runs, and
.. furnished the tables requested and usedin this study.

. Without the help and co-operation of those mentionedin the preceding
paragraphs, this investigation could not have progressed to the stage now
assumed. Although many of the individuals contributing toward the suc-
cess of this study are officially connected with the University of Michigan,
it should be pointed out that no

replies.were accepted from any unit of the
University. THE PROBLEM

Admission from high school has been the subject of many books,
articles, and lectures; admission of students to one college by trans-
fer from another college, however, has received very little atten-
tion in the literature of highereducation,* This study proposes to make
a survey ofpresent practice in admitting students by transfer from

institutions other than high schoolsin institutions holding membership .

-in the American Association of Collegiate Registrars. 'Obviously,
all

aspects of transfer admissions cannot be coveredin an investigation
of this type. An attempt has been made, however, to incorporate as

many of the more important phases of the problem as was feasiblein
this study. The problem has been definitely limited to the following
phases: (1) Centralization of transfer admissions; (2) Rating of
schools previously attended by transfers according to the successof
studentsin the school transferred to; (3) Minimum residence require-
ments for the degree to be met by transfers and other students; (4)
See Kelly, F. J., "Continuity of College Attendance," U. S. Dept. of Interior,

_

Office of Education, Bulletin, 1937, Number 24, for a statement of
problems

and
references,
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High School credits and entrance deficiencies of transfers; (5) Is a
C average required of transfers for admission; (6) Attendance of
one's own students at the summer session of another institution; (7)
Credit awarded transfers as affected by varying policies in the institu-
tion transferred from and the one transferred to; (8) General orienta-
tion or survey courses; (9) Non-residence credit; (10) Notification
to prospective transfer of credit to be allowed; (11) Methods used in
evaluating transfer credit; (12) Admission of older experienced stu-.
dents by transfer; (13) Admission of transfers from foreign institu-
tioris; (14) Course titles on

transfer transcripts; (15) Recruiting of
students.

SOURCES OF DATA

The data were collected by use of a questionnaire, a copy of which
can be obtained upon request to the writer. The questionnaire was
sent to 750 member institutions. From these 437 replied. In all but
2 of the 437 institutions replying to the questionnaire, problems exist
in admitting students by transfer. In one responding school the Boardof Regents has refused to

accept
transfer admissionsin order to reduce

. the enrolment which it feelsis growing too large. In another, the cur-
riculum is so rigidly required that it is almost impossible, according
to the Registrar, to secure admission after two years elsewhere.
The representative character of the datamay be judged from the fact

that all states except Delaware and Nevada were represented in the
replies received to the questionnaire, Four schools located in the Dis-
trict of Columbia and eight institutions outside of the continental
United States replied. The type of curriculum organization in the.
responding

institutions is
shown iin Table 1 210 liberal arts

colleges,
TABLE I

TYPES OF INSTITUTIONS REPORTING ON TRANSFER
ADMISSIONS PROCEDURE: (1) CURRICULUM

Tyrer or CURRICULUM ORGANIZATION Number

"1. Liberal Arts
College '

7 210.
. 2. University: 7

95
3. Teachers College >

4. Junior College >

42
5. A:M. College + *

6. Other technical college
7. Professional schools 8
8. Not given

+
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TABLE
"TYPES oF INSTITUTIONS REPORTING ON TRANSFER.

ADMISSIONS PROCEDURE: (2) SUPPORT :

-TYBE OF SUPPORT NUMBER

"oq. State > - 140
"2. Church 7

131 .

3. Independent 116,
4. Tuition only
5. Municipal wou.
6: Voluntary gifts a
9, Not given a

-95 universities, 51 teachers colleges, 42junior colleges, 20 agricultural.
"and mechanical colleges, 10 technical schools, eight professional
schools, and one institutionwhich failed to give its curriculumorgant-zation,

Classifying the institutions"according to the financial súpport fe-
'ceived, as isdonein. Table II, we find a fairly even division between
state, church, and independent institutions. In addition, 31 are de--
E pendent upon their tuition and other fees for their entire support, 15"
-

aremunicipal.institutions,
two depend uponvoluntary gifts, and

two

TABLE 111
-

TYPES OF INSTITUTIONS REPORTING ON TRANSFER
ADMISSIONS PROCEDURE: (3)STUDENT BODY

Srupent Bony o Number

. 1. Coeducational 9°. oe gage.
+ -2 Women 75

- 3. Men 66
4. Not given

TABLE IV

TYPES OF INSTITUTIONS REPORTING ON TRANSFER ADMISSIONS ~
__-_ » PROCEDURE: (4) SIZE OF INSTITUTION

Size Numer

i, 2500 of more 59
2.- 1500-2499 .

3- 500-1499
4. Under 500

ÓN 157.
5. Not given : 20

Median
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TABLE Vo
TYPES OF INSTITUTIONS REPORTING ON TRANSFER ADMISSIONSo

_ PROCEDURE: 6)
NUMBER OF ADVANCED

STANDING- ADMISSIONS A YEAR

- - NUMBER or ÁDVANCED STANDING *

ADMISSIONS A YEAR -. NumBer

I. 1751 of over 5
2. 1251-1750 4
3. FFI-1250 &
4. 251- 750 35
5. 201- 250 7

. & I$I- 200 21 .
7. IOI- 1350 11-
S. FIT 100% - 44
9 I- 50 214
10. Not

given 91

Median 40.4

failed to give their sources of financial support. The majority of the
institutions�313, as indicatedin Table III, have co-educational stu-
dent bodies. In addition there were 75 colleges exclusively for women,

».and 46 exclusively for men.The size of the responding institutionsisindicatedin Table IV. The median enrolmentis 828. Thereare some o
Schools with approximately 100 students enrolled and others with an

. entolment ofmany thousands...
The number of advanced standing admissions. per year in the

A
responding institutions is indicatedin Table V.

The median number o.

TABLEVI
TYPES OF INSTITUTIONS REPORTING ON TRANSFER

ADMISSIONSPROCEDURE: (6) SIZE OFADMISSIONSOFFICE
aie

Number or Fur TonWorxBR8 o NUMBER

1, 12 or over 5
2. 11 2
3. 10.. 2
49 3
$. 8. 4
6. 7 rrroo.. hrrcrquormnoncs.no.o.»o 476 14
8. 5 ML,

37
10,3Tara 722
12. 1 7

104a Not given.
o os a
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TABLE VII
TYPES OF INSTITUTIONS REPORTING ON TRANSFER ADMISSIONS

PROCEDURE: (7) NUMBER OF ADVANCED STANDING
ADMISSIONS PER FULL-TIME WORKER

Numszr or ApMISsIONS PER
FuLL-TimaWorker Number.

1. 275 or over 17
2. 250-274 2

3. 225-249 2
4. 200-224 8
5. 175-199 3
6. 150-174 6
7. 125-149 9
8. 100-124 8

9. 75-99 10
10. $0- 74 27
11. 25- 49 48
12. 0-24 0 183
13. Not given. 114

of advanced standing admissions is 40.4 with five institutions admit-

-ting more than 1750 each year by transfer. The size of the admissions
office oradmissions division of the registrar's office ranges from one

�

worker to over 12 as'is indicatedin Table VI. The average number
of admissionsby transfer for each worker ranges from less than 25

per worker to over 275, according to Table VII. Of the 437 respond-
ents, 327 were registrars. Many other titles of administrative offices
and other

institutional
officials are reportedin Table VIII,

listing
the

-TABLE VIII
TYPESOF"INSTITUTIONS

5
REPORTINGONTRANSFER

ADMISSIONSEN. PROCEDURE: (8) TITLES OF RESPONDENTS

Titts 22
+ NUMBER

1. Registrar 327
2. Dean - 20
3. Director of Admissions. . . ~ 10

4. Recorder 7
5. Asst. Registrar 7
6. President 5

4, Assoc. Director of Personnel 3
8. Registrar & Examiner 2

9. Chairman Admission Committee I
10. Secretary Admission Committee... 1

11. Director of Students 1

12. Educational Director 1.
13. Registrar and other administrative title... 29
14. Not given 23
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titles of the individuals answering the questionnaire for their school.
. When policies varied within institutions the procedure of the liberal
_arts college wasreported and usedin this survey.

With replies from so many kinds of institutions as the preceding
tables have indicated, it would seem that the data would not only be
representative, but authoritative as well,

*

THE DATA �

Centralization of Transfer Admissions, Admissions by transfer are

.centralized
in 357 of the 437 replying institutions. Only 9 reported

o TABLE IX
ARE ADMISSIONS BY TRANSFER CENTRALIZED?

TYPE or ApMISssions ORGANIZATION
Sizz oF

Park NInsTITUTION Decen- artiy o
|Centralized) tralized Centralized| Answer Total

1. 2500 and over lo. q 5 aa 1 59
2. 1500-2499. 36 7
3» - 500-1499 133 2 20 157
4. I 499. we 131 2 ¿17 7 157
5. No answer 15 � 2 3 20

Total 357 9 57 437

a decentralized system of administering transfer admissions. The or-
ganization of the admissions staff, according to size, is indicated in
"Table IX. Table I earlier reported 95 universities among our re-
spondents; of these.73 have centralized admissions organization, five
were decentralized, and 16 are

partly
decentralized, 'with one not

answering the question.
In reading the tables presented it should be noted that

frequentlythe deviation from the accustomed
Procedure

is
perhaps

more im-
portant than the central tendencies. /

The
question of centralization of admissions may largely beoneof

linguisticmeaning. Thatis, whatis considered to be centralized pro-cedurein one institutionmay be considered as partly centralized or
even decentralizedin another institution. It thereforeseems wise to

- discover who, in schools reporting centralized admission procedures,
indicates the credit to be awarded to the transfer students. The ad-
missions officer, according to Table X, is undoubtedly the key man.
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TABLE X >

WHO, IN SCHOOLS WITH CENTRALIZED ADMISSION SYSTEMS,>

INDICATES CREDIT TO BE AWARDED?

.....Person ÍNDICATING 2 NUMBER

1, Admissions Officer >. 170
"+. 2. Admissions Officer, referring questionable subjects to department concerned... 155
./ 3. Co-operative effort, in each case, between

Admissions Officer and department
concerned 24 7
Admissions Committee -

~~. 9, Each
department...

o
6. No answer... 2. 2

ia this situation, although

on

one cannot overlook the fact that he depends
y

quite heavilyupon
advice andrecommendations from the departments

in his institution as to the exact credit to be granted transfer students.
In only three cases was it reported

that each
department concerned"indicated the credit to beawardedin its field.

Another way ofapproaching the problemis indicatedin Table XI
which indicates the officer bearing responsibility.

for advanced stand-

ingadmissions. In 372 of our responding institutions the admissions

officer bears" responsibility for advanced 'standing admissions. "The
"term responsibility must be recognizedas a term of relativemeaning.e
Naturally,appealsmaybe taken to higher rankingofficials

iin the
1in-

TABLE XL.
WHO BEARS RESPONSIBILITY FOR ADVANCED --
°° STANDING ADMISSIONS?

"
"Apsission ORGANIZATION...

Orricer CARRYING RESPONSIBILITY. Centrale Decen- Partially No Totat

wed tralized ized
Answer

- 1.Admissions Officer [o 329° 6 30 7 372
«2, Departments Concerned

~~

- Il: 2 12 1 26

3. Admissions Committee
*

6 � 3 I 10

_. .4. Combinationof 1 and 2 1 2 Lt. 6.
Admissions Officer and Dean... om. � "1 €.

6, Dean � I � 2

1, Departments andCommittee on
Advanced Standing ' � 2 �

8. Dean and Registral ...... co. vo] . 1 � � � L

+g, Combination 1andy" � 1 CL
-10. No answer... 3. � os 4 14

Total BET 9 57 14 437
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TABLE XIE
- PLAN OF AWARDING TRANSFER CREDIT CONSIDERED WISEST

Apxrssions ORGANIZATION ">

Wiszst PLAN OF AWARDING CREDITS Central: Decen- Partially No Torat
ized. tralized ized . Answer

1. By Admissions Officer 197 3 16 -|-. 3. 218
2. Co-operative effort, in each case,

between admissions officer and o
departments concerned 10g 6 29 sg 145

4. By admissions committee * 49 1 11 q $2
_4 By each department 5 � I � 6
5. Combination x and 3 5 � � 5
6. 1 for small schools with 2 for large o
- schools* 1 � =- �. 1

7. No answer y 7 � � 30 10

--

Total 397 E 37 14] 437

o stitutions. It is also indicated in Table XI that various other officers
bear responsibility in awarding ctedit to students accepted by transfer.
-A check of theory versus practice is shownin TableXII, which gives

�

the wisest plan of awarding transfer creditin the minds. of the re-

-spondents as related to the plan actuallyin use in theirinstitutions. The *

- most divergent tendency seems to be in the replies of centralized
�

o schools where 197
of
357 think it wiser for credit to be awardedby

a

TABLExu
PROCEDURECONSIDERED WISEST TO USE IN AWARDING TRANSFER'CREDIT VERSUS PROCEDURES ACTUALLY USED, IN SCHOOLS.WITH CENTRALIZED ADMISSIONS PROCEDURE

-Paocepurs in Use: >

en
Pr
ey

Procepure CONSIDERED <= |. > Dept, Ques- AS o
Wiest'. .- Adm. |Depart-{ and jtionable Adm. No Toran

Officer ment Adm. ¡Casesto] Com: An-
_

Officer Depts. Mttee swer

- 1, By Admissions Offcer.....J) 118 � "x |. 78 �
pf 197 .

. By each department 1 2 E

. By combination 1 and 2. 29 1 18 1. 3 105 .

. Admissions Committee. . "14 � 3 18..|..2 � 44

. 1 in small schools......... "1 � � �

2 in large schools......... 1 a Lo
. Combination 1 and 4...» .2.|. � � "4 � _ 5

No answer
> � �. apo � y

170 3 24 O ES E
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TABLE XIV
ARE RECORDS OF TRANSFERS GROUPED BY SCHOOLS PREVIOUSLY

. ATTENDED IN EFFORT TO RATE PREVIOUS SCHOOL?

ADMISSIONS ORGANIZATION *

REPLiBs . Torat C trali 4
Decen- Partly Not

entralized tralized Centralized Described

Yes, do rate 120 . 105 2 II 2

No, do not rate 307 247 6: 46 8
No answer "10 _ 4

the admissions officer and 105 think it would be better for the admis-
sions office and each department concerned to co-operate in each case.

Another check of
procedures actuallyin use versus theoretically wise

procedures is shownin Table III, which reports the officials having
responsibilityin admission cases in comparison with the person who

theoretically should have this authority.
This study portrays only present practice and opinions of the re-

spondents. Thereis no plan theoretically bestin all schools. Each insti-
tution has its own history, traditions, personnel, and other factors

which would make it very unwise to prescribe one type of admissions

organization for. each institution. Each school: should study its own

TABLE XV
PROCEDURE IN CHARGING RECORD OF STUDENT, IN ATTEMPTING

TO RATE PREVIOUSLY ATTENDED INSTITUTIONS, WHO
ATTENDED TWO OR MORE EARLIER SCHOOLS

Apmissions OrGANIZATION

Tora Centralized
Decen- Partly Not

ntralized! tralized |Centralized| Described
_

Number RATING SCHOOLS: mo toy 2 mo 2
Procedure in Rating

1. Charge to both schools. ... 62 =.
2. To last school attended. ... 36 : 29 2 4 1

To school attended longest e
period of time 7 1 �

. To last school unlessit was - o
a summer term only 6 1

. To college holding highest
TAtÍDE..i.oooomocmarmonso Ae -- I � �

. Do not rate such cases 1 1 � � �

. No ans El sg � 1 1
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TABLE XVI
ARE TRANSFERS ADMITTED ON BASIS OF RATINGS GIVEN

. SCHOOLS PREVIOUSLY ATTENDED?*

Poticy NUMBER
. One policy for all transfers
. Different policies according to success of previous transfers from school concerned 66
. Different policies for non-Class A colleges
. Each case handled individually
. Procedures may vary
. None rejected, some admitted on probation
. One policy, except for few schoolsin own state
. One policy, but record of previous transfers consulted

:

. One policy for all transfers, except Junior Colleges and Collegiate Centers0
00

D
A

hu
y

m
n

m
s

D
AD

O

* Eight
schools

which indicated they do not rate schools (Table XV)
answered

this ques-
tion.

present difficulties
and make every possible attempt to remedy them,

giving secondary consideration to
the

shifts perhaps demandedin its
organization.

TABLE XVII
ARE TRANSFERS ADMITTED ON BASIS OF RATINGS GIVEN

* SCHOOLS PREVIOUSLY ATTENDED�ACCORDING TO
" CURRICULAR ORGANIZATION OF SCHOOL?

CURRICULAR ORGANIZATION �ScHOQL TRANSFERRED TO

Pouicy Lib. Junior Teach. Other|: Prof.
-| Univ. Arts College] College¡A- YM- Tech. School

1. One policy for all transfers 21 48 10 9 3 � or
2." Different policies accord-

ing to success of previous
transfers from schools con- :

cerned. 15 34 5 3. 4...3 3. 4
3. Different policies for non-

Class A colleges 1:
. Each case handled indi-
vidually

. Procedures may vary..... 3

. None rejected, some ad-
mitted on probation � 1

.One policy, except for fewschoolsin own state...... 01

. One policy, but record of
previous transfers con-
sulted 1

9.One policy for all trans-
fers, except junior colleges
and

collegiate
centers

* _ I

w
v

m
u

>

O
W

A

- Total' 44 |-.92 ET dog bos 3 4d 6
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Are SchoolsPreviously Attended by Transfers Rated Accordingto.o Success of Transfers. in the Later Institution? Approximately one-
fourth (25.1-per cent) of the respondents rate the schools previously --

:

attended by transfers, The rating procedure apparently iis not affected |.
_~ by the organization of the institution for admission, since themajority

ofschools whorate previous institutions"and those who do not rate

TABLE XVIII»
ARE TRANSFERS ADMITTED ON BASIS OP RATINGS GIVEN ©

SCHOOLS PREVIOUSLY ATTENDED�ACCORDING TO
-: FINANCIAL SUPPORT OF. SCHOOL TRANSFERRED TO?

O
N

O
R

~~ Types or Support *

oy) der |Gnurch! State [Munic Tuition Me Not ..
|[pendent| ipal. Only Gifts

Given --

- x, One policy for all transfers 24 31 33 5 � �.
2. Different policies according O
ing to success of previous
. transfers from schools con-
cerned 26 21 12 I 53. Different policies for non- a

"Class A colleges 3 I
. Each case

handled individ-
-ually 2-4 |. 2 Ñ

. Procedures may vary...... � |,

2 o.

. None rejected, some admit- :

.ted on probation© I
. One policy, except for few .
schools in own state 1

. One policy, but record of o:
previous transfers consulted 1

. 9» One policy for all transfers,"except junior colleges and o
collegiate, TL

=Total * 60«|55 Bro. Y1.|.. 10 i= I

-.. previous institutions have a centralized admissions organization,
as is

+ indicatedinTable XIV..
Among the schools that rate theprevious institution attended by

transfers, practice favors charging the record of a transfer who 'at-
__ tended two ormore schools to all schools previously attended rather

-

than to the last school attended, Details of the operation
of this

plan
are availablein Table XV,.

: Of the 170 schools that rate earlier institutions attended by transfers,
. 92maintain one

admissions policy
for all

transfers, regardless of the-'

yo
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ratingsgiven the institutions previously attended, Only 66 of the 170
schools admit transfers on the basis of the success of earlier transfers .

. from each school. Additional procedures are indicatedin Table XVI. .

The general plan of admitting transfers without reference to the suc-
cess of earlier transfers from thesame institution seems to be operative"in

all types of
curriculum organization

represented by
our

respondents,
oe

TABLE XIX
ARE TRANSFERS ADMITTED ON BASIS OF RATINGS GIVEN

SCHOOLS PREVIOUSLY ATTENDED�ACCORDING TO.
. SIZE OF SCHOOL TRANSFERRED TO? - >»

Tt
w
o

Sza-�ENROLMENT

Poticy .

2500 and Not
over 1500-2499| 500-1499 f O-$00 Given :

1. One policy for all transfers......] 12 11: 4H 27
2. Different policies according to 2
. success ofprevious transfers from |:

'schools concerned 9 9 20 ' 24 4
- Different policies for non-Class A + ~

>

colleges
�� EN y "tO

. Each case handled individually...|. © _ 3 1. I

. Procedures may vary 1 2

. None rejected, some admitted on oO
probation

� 1
One policy, except for few or

* schoolsin own state nS
. One policy, but record of

pre-vious transfers consulted "1
. One policy for all transfers, exe ¢°.

cept junior collegesandcollegiate
centers

� � 1

Tot -24 23 |..70.]--54.|1. 7.

as Table XVII indicates, Only
iin the*"independent" groupdoswe:8

findmore schools admitting transfers according to the success of earlier
transfers than using one policy for all transfer students, regardless of os
-school transferred from or

previous
success Of students from thatin-

stitution. The same general practice is found
iin schools of

all sizes,
"according to TableXIX.

Minimum Residence Requirements. The minimum residencerer
+

quirements to be met before the degree may be granted, as shownin.
Table XX, range from one-quarter to four full years. Most schools |. wd
(298) require two semesters, and 68 require three quarters or one. ~

year's work, as the minimum residence requirement. Theminimum"
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TABLE XX
- MINIMUM RESIDENCE REQUIREMENT TO BE MET BEFORE

. TRANSFER CAN BE GRANTEDA DEGREE

True NUMBER

1. Two semesters 298 .

2. Three quarters - 68
3. Four semesters 24
4. One semester 6
5. Two quarters

o --

6. Pour quarters 2
4. Six quarters 2
8. One quarter I
9. Twelve quarters 1

10. Three semesters 1

11. No answer 30

residence requirements to be met before onemay graduate with honors
�

'range fromone semester to twelve quarters or four full years,according
to Table XXI, Four semesters are required by 130, 114 require two
semesters for the degree with honors, 14 additional periods are re-

ported. For students who enter the institution as freshmen, the entire .

academic recordis consideredin 316 schools for granting honors with:
the

degree,
Ten additional plans are reportedin Table XXII for re-

viewing students' records with the
purpose of granting. honors

at
graduation.

Closely related to the question
of minimum residence requirements

imposed upon transfersis the question, "Can our own student take
his final

Peron
of residence in another institution and receive our

TABLE XXI
MINIMUM RESIDENCE REQUIREMENT FOR GRADUATION WITH HONORS .

Tre NUMBER

. Four semesters
_

130...
. Two semesters

�
: 114

. Three quarters ~*~ EN 28
.

. Six semesters 27

. Eight semesters 18

. Six quarters 18

. Nine quarters 5

. Three semesters 4
. Five semesters 4
. One semester 3
. Twelve quarters 3
. Two quarters 2
. Four, five, seven, and eight

quarters,
each Tr.

. No answer 77

H
O
M

O
AT

AW
M
bw

y
m
i
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TABLE XXII
PORTION OF RECORD CONSIDERED FOR HONORS WHEN

STUDENT ENTERED FROM HIGH SCHOOL

Portion CONSIDERAD NumbBErR

. Entire record 316

. Only residence work 17

. Last 1 or 2 years 15

. Last y years II

. Varies according to honor

. Based on individual case

. Entire record with special requirements in major

. Honors given only for completion of
individualized

program of honors study.... Only the 120 hours applied to a degree
. All but last semester
All but first semester of Freshman year

. Second semester of freshman year through first semester of senior year

. No answer

A
et O
M

Co
nt

Aw
m
t

y
m
m

et
a

a
O

>

W
w

degree?" This procedure is not permitted in 314 schools. It is per-
mitted in 84 institutions, is permitted on special permission in 22

others, andin two institutions if the student takes elective work only. -

This informationiscontainedin Table XXIII. In the 84 schools regu-
larly permitting tthe finalperiod of residence to be spent elsewhere,
the length

of time permissibleis indicatedin Table XXIV. Less than
one year is the maximum period of residence to be spent as the final
period of residence at another institution, allowedin 69 institutions;
33 allow less than one semester, These and additional details are avail-
ablein Table XXIV. The 84 schools regularly allowing students to

spend their final period of residencein another institution divide their.

practice approximately two to one in allowing students to earn final
credit in theirmajor subjects in another institution. Of these 84
schools, 51 allow their students to earn final creditsin a major else-
where, 25 do not, two sometimes allow this to be done, and 6

gave no

answer tothis question, according
to TableXXV.

TABLE XXIII
CAN OWN STUDENT TAKE FINAL RESIDENCE WORK IN ANOTHERINSTITUTION AND RECEIVE YOUR DEGREE? :

PoLicY NUMBER

No.
2. Yes
3. Only with special permit
4. Yes, if takes only electives

a
5. No answer : $]
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en TABLE XXIV

"LENGTHOF FINAL PERIOD OF RESIDENCE PERMISSIBLE>: "IN ANOTHER INSTITUTION
:

Fovar Periop or RestpEnce "NUMBER
"1. Less than 1 semester
"+2 Two semesters 2423. One semester

One quarter
?

5. Four semesters 5
Three quarters 405°7. Two quarters �

8. Three semesters I
9. No formal rule ~~

1

_
10. Noanswer 4

The maximum amount of credit allowed a student foroneyear' So 007

work in his own institution generally exceeds the credit the schools
are willing to allow transfers for work donein one year in another

~ institution. The numberof hours onemay earn in his own institution �

as contrasted with the number of hours transfers may
receive for one

year's work done in another institution are given in Table XXVI.
Table XXVI is read by locating a point,say 30 hours, in the left
column headed,"Maximum Creditin one year elsewhere" and reading"the numbers at the right indicating that two schools did not givethe �
maximum number of hours students~may earn in one yearat home;
one has no setmaximum for work on the campus; one allows 19 hours;

ome, 20 hours; five, 30 hours; one, 32 hours; one, 33 hours; seven,
-34hours; 15, 36 hours; one, 38 hours; and three allow their students:
«to earn 40 hoursin one year when a transfer can have a:maximum of ~

+30 hours' credit for one year's work done elsewhere. In general, -37.7.

hours are allowed for one year's work at 'home. compared witha
~~ maximum of35.0 hours for one year's work elsewhere, Table XXVIand others of this type throughout the study

are open to criticism in

TABLE XXV©
CAN FINAL CREDITIN MAJOR 'SUBJECT BE :EARNED ELSEWHEREIN FINAL PERIOD OF RESIDENCE?

Num
1. Can be earned elsewhere 51
-2, Can not be earned

elsewhere
25

3.Sometimes * 2.



TABLE XXVI
A MAXIMUM

"HOURS CREDIT
A STUDENT MAY EARN IN OWN.INSTITUTION AND IN

OTHER INSTITUTIONS IN ONE YEAR

Maximum CREDIT FOR 1 Yeariv Own INSTITUTION

MAXIMUM Carorr IN No
1
Year ErsewHere

> at Set 16 17 18|19|20|21 24 30 32133] 34135] 36137] 39 39 40} gr! 421 44] 46] 4°71 52) 54

'g, Not given.....0...) 241 31 th] ll 8 ep ea cp

2, No set maximum...| 2] 241
� od sas] al ost

a 8) th A A]
3. 13 ho0U8, � bolas A

eb
em

das
"$5, 18 hours, ..oosnos eee] =="

= ao �] � ll �A dl Me Hs Ma UP

a la
4. 20 hours A A A eset
8. 30 hours Catala al add sl dal alas lA al o a A A

9. 31 h0Ut8 AA A A A AA
AA A AA A

10.33 h0U!8B.......o»..| 2 ai A Al sj lao] oy dt A AA A me
12. 3ghours....ccc006 1] ao a a 2 A A A A

13. 95 HOUIS....o.oo..] em al Mes Bras al ep rap � lA] ee �] �
36 h0Ut8 OEP my a aa al sp AA a] AAA ET OS A AA TA16, 38 hours. a AAA AA AA AA AA AAA A A

PRA E me
Has Fosas

Fs Ts Ds ls Ds Fs as Hal Dl Hs POE
pp

18. 42 hours
A

19. $7
OF MOLE. eee.

dl ed Hs sd EE

Total 141 32) 11 2 xa] 5] 6) xf 11 6 20] 31 35, 4[158| 3| 36) al 55] 2) 13). 2) 1] a] a] 31
1
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L
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Median at home 37.7 "*

Median elsewhere 35.0
�

Y ch
e
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. TABLE XXVII
DO SENIOR COLLEGES ALLOW JUNIORS TO ATTEND JUNIORCOLLEGE SUMMER. SESSIONS FOR CREDIT?

Poucy o NUMBER

1. Yes, do allow 55
2. Do not allow 240
. Yes, for sophomore credits only 23
. Yes, but 60-64 hours maximum accepted for junior colleges
. Yes, depending on courses taken
. Yes, for six hours *

. Yes, but amount limited

. Yes, on same basis as in own institution

. Yes, but not credited toward upper division requirements
to. Yes, for needed prerequisites
11. Depends on individual case
12. Yes, but credit reduced
13. No answer
14. Junior colleges requested not to answer

H O
O

W
I

O
ir

pw

Vm
a
y
y
D
ar

Pp

that they do not differentiate the types of credit hours that are used
in the tables. This difficulty is not considered great enough, however,
to invalidate the results of the study, since it is possible to arrange the
table for quarter hours to be compared with quarter hours, semester
hours with semester hours, and so on.
'It has been mentioned earlier that 42 of our 437 respondents are

junior colleges. Of the remaining 395 colleges, only 55 will allow
members of their junior or senior classes to attend the summer ses-
sion of a junior college and to receive credit applicable toward the
degree. Students of junior or senior rank would not be allowed to
attend summer session of a junior college and to receive degree credit
for this workin 240 schools. The reactions of the entire group to this

question of junior college
credit after one has attained the rankof a

junior are indicatedin "Table XXVII Answers 8 and9 reflect interest-

ing sidelights
on

the organization
of the

institution
in

question.

TABLE XXVIII
ARE TRANSFERS REQUIRED TO PRESENT DATA

REQUIRING HIGH SCHOOL CREDITS?,

Pouey Number

1, Required 394
2. Not required o 23
2. Sometimes... .0.. 12
4. No answer - 8
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"TABLE XXIX
WHEN DATA REGARDING HIGH SCHOOL CREDITS ARE REQUIRED

OF TRANSFERS, MUST IT COME FROM THE HIGH SCHOOL?

Pouicy .. NuMBER

"1. Accept from college transcript 264
_2. Required from high school 114
3. Sometimes required 15.
4 No answer Lo.

High School Credits of Transfers. In 394 schools, transfer students
are regularly required to present data regarding their high school

credit, 23 do not require this information, and 12 sometimes require
it, according to Table XXVIII. Data regarding the high school credit,.

according to Table XXIX, are usually received from the college tran-

script, although 114 require
that it be sent direct from the high school.

Whenever questions arise concerning the high school credits, one.
naturally meets with the question regarding the student who has a

satisfactory college record based upon a poorhigh school record. What
answer shall such a student be givenwhen he desires to transfer to

another institution? According to Table XXX most institutions do

'nothing about his unsatisfactory high school record as long as his

college record at the previous institution has been satisfactory. There
*

is seemingly more desire to do something about the situation if the

prospective
transferexpects to enter the freshman or sophomore class

in college. As time passes, there seems to be less inclination to do

anything, or perhaps more dependence is placed upon the earlier

college record rather than themuch earlier high school record. Perhaps

thisis a
reflection

of the
well-known high correlation between college

TABLE XXX
PROCEDURES USED WHEN A TRANSFERS COLLEGE RECORD IS

SATISFACTORY BUT HIS SCHOOL RECORDISPOOR *

NumbER

Porict Prospective Prospective.
Fresh.Soph.} Jr.�Sr.

1, Concerns us, but we do nothing about it -189 |: 178.
2. Concerns us, and we do something about it 80

3. Does not concern us 111 "148
4. Would refuse admission if highschool grades too poor......:|

44 20
5. No answer' EN 234
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TABLE XXXI
. MUST TRANSFERS MAKE UP HIGH SCHOOL ENTRANCE DEFICIENCIES?'

Poor o NUMBER
7, Must make up. o o 326000:"2. Need not make up e vir IN

*

4. Depends on units 10
"4. Not if college work satisfactory 4~ 5, Each case handled individually

* og6 No, if former institution accredited 1
7. Yes, if not a high school graduate
8. Yes, if not a junior college graduate; not required

if a junior college graduate... Io.
9. Depends on courses takenin college * 1
o. No answer 13

success in one semester and earlier college success as compared with
the lower correlation existing betweensuccess in high school and

suc-
cess

incollege,~
Occasionally transfer students who havehad not 'only satisfactory

college records but a satisfactory high school record as well cannot
- meet the freshman entrance requirements of the institution to which
hewishes to transfer; although he may have met in full the entrance
requirements of the institution previously attended. Itis indicatedin
Table XXXI that 326 respondents would insist that the high school

*

éntrance deficiencies be madeup. On the other hand,: 77 would not
require that he make up his high school deficiéncy.

Some well known institutions follow the practice of giving college .
-

credittoward the
degree foran excess number ofhigh school units, by.

: means of examination given earlyin the freshman year on high school *

* studies. Other plansgive some college credit for-an excess amounto ofwork in high school. Other equally well-knownand reputable
TABLE XXXII

CREDIT ALLOWED TRANSFER FOR EXCESS HIGH SCHOOL UNITS
WHENSUCH

CREDITS GIVEN IN EARLIER INSTITUTION.BUT. NOT IN"ONE TRANSFERRED TO oe

ProcEDUBE Numer

. Give credits shownon transcript *

63«Give credits only as earned according to policy of our school*
. Give no credit but consider satisfactory polyprerequisites 84°
» Policy dependent on standing of other institutions
. Situation not applicable

is
in our institution 597

.
No

answer.O
y
be

y
E

:
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TABLE XXXHI
UIE STUDENT ENTERED INSTITUTION A, THEN TRANSFERRED TO B,

AND NOW PROPOSES TRANSFERRING TO YOUR SCHOOL, MUST
HE PRESENT TRANSCRIPTS FROM B ONLY OR BOTH?

PROCEDURE ee NUMBER
1. Schools A and B gee,
2. School B only 13
3. B, if fully accredited; otherwise both ES

4. No answer 7
institutions do not have any such plan. When a student wishes to
transfer from the first institution having such plans for college credit
to the one without plans for college credit based on excess high school *

units, the question of credit for the excess high school work toward

TABLE XXXIV
ARE STUDENTSADMITTED BYTRANSFERWITH LESS THAN THEREQUIRED

.

GRADUATION
AVERAGE, USUALLY C, ONALL WORK TAKEN IN

THE EARLIER INSTITUTION�ACCORDING TO'
ADMISSION ORGANIZATION?

ApmissioNs ORGANIZATION

Number

ProcEDURE Partl
�

No |Central-| Decen- 4
2°UY

Answer| ized tralized Central] Total
bed.

1. Admit on probation,on an average of eee
-- less than C 3 TN � ery: 181
"2. Admit only on C averageor "35. |. 97 -[. 6 19 . 129,

Admit as'a
regular

student onaverage Jo...
-.. of less than C- 2 59° 10.
4. Admit on probation, on general aver- o

age of less than C only provided there
"is marked

improvement in grades of O IE
last year 6. |: a "go 1.038

:

A Admit any state high school graduate |]
- � =] 2 �=. �

. 6. Extenuating circumstances and recome
mendation of former school will admit

|| � |.

2 �' � 2 -

7. Must have nofailures I �_�
+ 8. Will admit on average of less than C
">. providedcan former school � 1° �. am DUI

9. Admit state students on probation, oe
-.with less than a C average; out of

ok state students must have a C average |. � � �- t 1

- 10.
No answer

4 8 �

Total nos WH 857 A PF + PETER
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the degree in the earlier institution soon arises. Shall the student be .

given this credit toward the degree in the second. institution which
�

would not give its freshmen the same opportunity to "claim 'college
credit for excess high school work? According to Table XXXII,-217
institutions would give no credit or would treat the transfer student

TABLE XXXV
ARESTUDENTS ADMITTED BY TRANSFERWITH LESSTHAN THE REQUIRED" GRADUATION AVERAGE, USUALLY C, ON ALL WORK TAKEN IN

.THE EARLIER INSTITUTION�ACCORDING TO
SIZE OF THE INSTITUTION?

Size or ScHoor

NumberPoticy
Under] s00- 1s00-| 2500 No
500 1499 2499 plus [Answer Total

1. Admit, on probation, on an average of
less than C 83 58 13 22 6 181

2. Admit only on C average or better 35 56 13 20 23 129
3. Admit asa regular student on average of

less than C 20 26 13 6 6 71
4. Admit on probation, on general average

of less than C only provided there is
marked improvement in grades of last year 17 9 � |.9 3 38

5. Admit any state high school graduate....| � 2 � � � 2
- 6, Extenuating circumstances and recom-

mendation of former school will admit.,.| � 1 1 ii � 2
7. Must have no failures 1 � � � 1
8. Will admit on average of less than C pro-��vided can re-enrolin former school � |� 1 � � 19. Admit state students on probation, with

less than a C average; out of state stu-
dents must have a € average ¿| 1 � 1

10. No answer 2 5 3 I 2 13

Total 1587 |157 44 59 |. 20 437

according to the
policy

of their school, and would refuse to recognize
credit so earned in an earlier institution; 63 would give the credit
shown on the transcript from the earlierinstitution; and 84 would not
credit but would recognize the presence of knowledge in the mind of.
the student by exempting this work as

prerequisite
for

advanced work
in their own institution.
Sometimesa transfer student has attended two earlier institutions.
In cases of this type it seems wise to require transcripts from both of
the earlier institutions attended,' rather than to depend. upon the last
institution alone, although according to Table XX XIII, 18 of our
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respondents would require only a
transcript from the

last
institutionattended.

Should ac Average Be Required of Transfers for Admission? Ac-
cording to Table XXXIV, 181 schools will admit transfers, on proba-
tion, on an average of less than C, It should be pointed out in this

'TABLE XXXVI

15
CREDIT GIVEN ON TRANSFER ADMISSION FOR COURSES WITH

LESS THAN C GRADE�ACCORDING TO
ADMISSIONS ORGANIZATION?

ADMISsIONS ORGANIZATION

Number
Portcy

ParaCentral- Decen- «2° No
ized tralized Central Anewer Totalized

1. Credit for any passing mark m4 |.

� 19 3 156
2. Credit if general average is C 68 I 16 3 87
3. Provisional credit subject to valida»

tion in your institution 67 � 6 1. 74
4: No credit but may repeat for credit..| 37 .2 4 45
5. No credit,may not repeat, but serves

as prerequisite for advanced work.. 13 2 5 � 20
6. Credit provided average

in depart-
ment is C 11 3 � 1 15

4. Combination of 2 and 3 4 � 1 � $
8. Credit for limited number ofD's 3 � , 1 � 4.
9. Each case handled individually -4 �. � � 4.
10. Combination 2 and 4 3

� � � 3.
11. Combination 2 and 6 2 � � � "2.
12. Combination 4 and 6 1 � �. � 1

13. Combination 3 and 4 I �: I � 2.
14. No credit unless earnedin first semes- $$ [| |... ..

ter of year course in which
final aver.-age was C � � Y � Y.

15. Combination 3 and 6 1 � -_ � 21>
16. Combination 3 and 5 1 � � 1

17. No
answer 7 1 3 5 16

Total 357 9 57 14 437

connection that a C average as usedin this
report

refers to the re-

quired graduation average, whatever that may be in each of the re-

sponding institutions. Students will be regularly admitted by71 in-
. stitutions on an average less than C. Table XXXIV also indicates
proportionately more partly centralized schools requiring a C average
for admission thanis foundin the centralized or decentralized admis-
sion organization. According to Table XXXV, proportionately more
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of the larger schools require a7 average thando schools of 500 or less.
_A studentmay have a C average or lessin one institution, be regu-

larly, admitted to the second institution, and still not
necessarily

be

credited for courses on
which

less than a C
gradewas earned in the

eAS TABLEXXXVI
"+15 CREDIT GIVEN ON TRANSFER ADMISSIONS FOR COURSES WITH

LESS THAN C GRADE�ACCORDING TOSIZE OF INSTITUTION?-.
Swe OF INSTITUTION

Poner Number.
Under 500- 1500- 2500 No
soo 1499 2499 |. Plus [Answer Total

1. Credit for any passing mark =~

65 45. |- 20 21 5 156.
2. Credit if general average is C...... 2y 37 9 14 4- 84

"4. Provisional credit subject to valida» |... --| :
tion in your institution 33° 28 2 4 7 74

4. No credit but may repeat for credit.|- 14 17 4 9 1 TE
5. No credit, may not repeat, but e o

serves as prerequisite for advanced o
work 5 8 3

|: 4 � 20
6. Credit provided average in depart-.. mentis C Pad [os

7. Combination of2 and 3........... CE 2 � 2
8, Credit for limited number ofD's. �

Took. � 4
9. Each case handled individually... .. - 1 1 1 �_: 4

10, Combination2 and 4 * oo 3 t= � '3
11. Combination 2 and 6° � 1 1 � � 2
12. Combination 4 and 6 I � 1 � � 2.
13. Combination 3 and 4........: .... I � � I
14. No credit unless earnedin first se»

mester of year course in which final o
average was C � _t � � ri

15. Combination 3 and 6 1 -_ � � os Le
16, Combination3 and 5........ I �: � �

. 17. No answer *

3 7. 3 1 2 16.
. Total

*

157- 157 44 ..59. 20 437

.
previously.attended institution.The 'pronounced tendency, according-to Table XXXVI, is to give credit for any passing grade, as 156
schools reported this procedure; 7 give credit for grades of less than

¡eprovided the general average is C or better; 74 award provisional.
creditin courses-in which less than a C average was earned. This ~

"provisional creditis necessarily subject to validation by later work.
~

Additional details regarding plans of giving credit for courses in'
which less than a C grade was earned are indicatedin TableXXXVI...
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The same general tendencies are noted in Table XXXVII with the
+ larger institutions tending more toward an insistence on a general
Average ofC if

credit
is to be

given
in specific courses. graded less'than C.

Frequently one's own student attends the summer session of another
- institution and earns therein grades of less than C in some of his

courses and wishes to
transfer

these credits back toward our degree.

TABLE XXXVII
> PROCEDURES

IN AWARDING CREDIT TO ONES OWN STUDENT FOR�
COURSES GRADED LESS THAN C EARNED IN SUMMER :

SESSIONS OF ANOTHER COLLEGE

Ln
]

Porter oo o Numaer

: 1, Give credit for any passing mark "188
2. Credit if general averagewasC 91
3. No credit 87
4 Provisional credit subject to validation

:
52

Credit for limited amount
6. Credit if general average was C with no Diin major or

minar
7. Credit if from accredited institution
8. Summer session elsewhere accepted only as make-u
9. Credit if an elective, provisional credit on required courses
O.

No answer 9

Total...

Itis> indicated
is
in TableXXXVII that 188 respondents wouldgive

�

their students full credit for marks of less than C earned at a summer .
session of anotherinstitution; practice is fairly evenly divided between.

o
giving no credit 87 institutions�and giving creditin this course'
only if the general average for the summer session was C or better�-_.
91 institutions; 52 schools wouldgive provisional credit subject' tovalidation.
There seems to be some evidence of inconsistency in:admission

policieson the part of some respondents whoas it has earlier been
--

. pointed out fail to take into consideration the poor high schoolrecord
_of transfers who have made a satisfactory college record elsewhere,
-but who now indicate that they will take students from other colleges :E
with less than a C average, whichis generally conceded to be thatmark ose

necessary to have a satisfactory. record,
Contrastsmay be seen in TableXXXIX between. (a) procedures

used in awarding credits to transfers on courses with less than a C .
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TABLE XXXIX
COMPARISON OF CREDIT GIVEN TRANSFERS ON COURSES GRADED
LESS THAN C WITH CREDIT GIVEN OWN STUDENTS FOR COURSES

*

GRADED LESS THAN C IN SUMMER SESSIONS OF OTHER SCHOOLS

-�

CrgbIT TO TRANSFERS
CREDIT TO Own STUDENTS FOR SUMMER Session

Worx ELSBWwHERE

w
Y

. Credit for any passing mark...

. Credit if general average is C..

. Provisional credit subject 'to
validation in your institution. .

. No credit but may repeat for
credit

�

. No credit, may not repeat, but
serves as prerequisite for ad-
vanced work

. Credit provided average in de-
partment is €

. Combination of 2 and 4

. Credit for limited number ofD's

. Each case handled individually

. Combination 2 and 4

. Combination 2 and 6

. Combination 4 and 6

. Combination 3 and 4

. No credit unless earned in first
semester of year course in

. which final average was C.....
. Combination 3 and 6
. Combination 3 and 5
. No answer

" Total

1.
G
iv
e
cr
ed

it
fo
r
an

y
pa

ss
in
g
m
ar
k

an
m
or

so
w
h:

la
tin

a.
"

w
lll

188

o
3
&a
y
a
3
E80
213
318oOZ
dla

1|7
49| 10

9) 12

4| 36

219
7)3
1] �
�| 1
1]3
2| 1

��| 1
If 1

i �

1|�
�| iI
2) 2

91187

o Sy >> O pr] 3 E:

oS tt a Q
$ BQ|"" y MEA sl*8|u ES] E,a aeledg| a ad oy
E 3 oa & za a2a |[3|88/Y osq S a vivo2 "(38]3 vu po3 IBluzl* [|cél 83
3. 1 ES a 133133& - a or

8.9) Ye +. yA ag3282 [26.2 alaIEPICEEEIESTa M4HSlO/OFIOs aslos
+ Aló ofr ja cr

� I
4 � 2; �

31 I I �_ I

"3 TI. � �

4 y � �

4 ~~]

>
I li �]| �

E I �i

2 �| � � � �

sala 2| 0.2 2 1-1

10
.
N
o
an

sw
er

ha ta
l ai A

M
e

5| 16

9 437

grade and (b) procedures in awarding credit to our own students who
earn less than a C average in courses of another institution's summer
session. Some columns seemingly indicate that it is easier for our own
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TABLE XL
IF ONE OF YOUR STUDENTS EARNED TWO D GRADES IN ANOTHER

SUMMER SCHOOL FOR WHICH YOU GAVE NO CREDIT, WHAT
PROCEDURE WOULD BE FOLLOWED WITH REFERENCE

TO HONOR POINTS ON THIS WORK?

Pouicy NUMBER

1. Would not hold for points on this work 180
2. Would hold for points on this work 99
3. Must repeat courses here 2
4. "What a dumb question" I
5. No answer 155

students to get credit for less than a C than it is for a transfer to be
so credited. Other columns, however, seem to indicate that 1t is easier
for a transfer to get such creditwhen he first seeks admission than after
he becomes our own student. This constitutes an interesting problem.
In general, onemight say that consistency would appear to be a virtue.

Attendance of Own Students at the Summer Session of Another
Institution. To continue the discussion of work of students attending
the summer session of another institution, Table XL, indicates the
procedures followed when one's own students earn two grades of
D in the summer session of another institution for which one gave no

. credit but is considering the question of what should be done regard-
ing the honor points for this work. Answer Number 4 seems to be

*

somewhat irrelevant although it may be quite true. The procedure in'
general is not to require honor points on any work which was not
credited toward the degree, whether failing to earn credit was based on.
unsatisfactory grades or for other causes. It should not be overlooked,

*

however, that 99 institutions reported that they would hold the stu-

TABLE XLI
"WOULD ONE OF YOUR OWN STUDENTS BE ALLOWED TO RETURNAFTER AN UNSUCCESSFUL SUMMER SESSION ELSEWHERE?

Poucy NUMBER

+ Would allow to return 0318
. Depends on individual record
. Would not allow to return "20
. Not until summer session he attended would allowhim to enroll 6
. Return on probation

~~

. Notifasenior �

Lg
. No answer

ÓN

aT
da

Y
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- TABLE XLII

¿CAN A REQUIRED COURSE, FAILED IN YOUR INSTITUTION,+ + BE MADE UP IN ANOTHER SUMMER SESSION BY-. ..

PASSING THE FAILED COURSE?
*

_
PoLicY

NUMBER
. Can makeup 335- Can not make up "39.Must receive special permission

> XQCan make up in an approved institution
Depends on course o 9.. If takes our examination

. If not on probation

. Not if offered bere T.. No answer 13O
PO

Pa
y

a

_dents for honor points on.this work if they had an opportunity to *

earn credit and points therein. Itis indicatedin Table XLI that 318.institutions allow their own students to return from an unsuccessful. *

summer session at another institution; only 20 would not allow them
- to return; 59 would decide the case on the merits of each individual
experience, Additional answers are availablein Table XLI. Only 39>
institutions reported outright that a required course failedin their
own institution could not be made up in the summer sessionof another-" institution; 335 would allow such a required course to be made'upelsewhere.Additional procedures

in these. regards
are'

reported inTable XLII.
Frequently perplexing questions arise tegarding the credit to be

granted toward the degree for work donein the summer session of :another institution. Often. the student has decided to act at the last
minute�certainly without any advice fromthe patent institution�to

"

TABLE XLT
o 18WRITTEN ADVICE GIVEN YOUR STUDENTS REGARDING

CREDITTHEY WILL RECEIVE FOR WORK DONE IN
ANOTHER SUMMER SESSION?

Pouicy > NUMBER

. Written advice given o :
231. Written advice not given: 156. Written advice given if sought by student 31. Depends on case ~

"4
. If required by other institution 2138. No answer
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attend another institution and has failed to make any intelligent effort
to secure courses in the summer session that would be the equivalent
of the courses needed for his own curriculum in his institution. Very
little can be done about the student who for various reasons fails to
seek advice regarding the courses he should take in the institution of
another summer session. Many institutions, however, have found it

. TABLE XLIV.
PROCEDURES IN AWARDING CREDIT FOR COURSES TAKEN
'ELSEWHERE IN THE FRESHMAN YEAR THAT FRESHMEN

- MAY NOT TAKE IN YOUR COLLEGE: =~

Pouicy Number
1. Allow full credit 259
2. No credit, could repeat in our school 29
3. No

credit,
could not repeat, but consider as satisfactory prerequisite for advanced

3work 2

4. Depends on department and course 26
5. Handled on merits of each case * : 21
6. No credit, could not repeat in our school 8
4. Allow full credit if did additional work G
8. Discount 20%-100% depending on course
9. Credit if did advanced work creditably : 4
10. Credit by examination 4
11. Credit if a Freshman or Sophomore course 3
12. Credit if graded A or B 2
13. No answer 44

Total 437

quite valuable to develop a form which can be used in saving a record
to the effect that on a certain day John Doe was planning to attend
the summer session of institution X, was told that if he took certain

specified courses which are listed hewould be granted certain specified
credits also listed when these credits were returned with satisfactory
grades from the summer session. It is reported, in Table XLIII, that
231 institutions give written advice to students in this connection, 156
do not give written advice, four give written advice when it is sought

�

by the student. Additional details are reported.
Credits Awarded Transfers as Affected by Different Policies at Dif-,

ferent Institutions. Academic policies andprocedures vary from insti-
tution to institution. Perhaps the policy in vogue in each particular
institution is the wisest one for that college. Nevertheless, if transfers
come from other institutions where such policiesare not so highly
regarded, the question of credit to be allowed. soon comes.into the
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TABLE XLV

PROCEDURES
IN AWARDING CREDIT TO TRANSFERS WHOPRESENT

~ TEN HOURS CREDIT FOR A FIRST-YEAR FRENCH COURSEFOR WHICH YOU GIVE SIX HOURS

Poticy NUMBER

. Considered as first-year French, but be given 10 hours credit 187

. Considered only as first-year French and be given only 6 hours credit 104

. Considered as first-year French plus 4 hoursin second-year French 59.

. Use placement test to determine credit to be awarded 39

. Refer to department for recommendation 03

. No answer 45

ib
a

e foreground and
i
is frequently a painful as well as a perplexing one,

The
majority of our respondents, 259, according to Table XLIV,

would give credit for courses taken elsewherein the freshman year
that freshmenin one's own institution are not allowed to take. The
values placed upon educational procedure

ar
are shown in some of the

remaining answers.
In addition to variation in policy, variation in credit hours givenin certain standard courses is frequently found. First year French, as

an illustration, is given six semester hours, eight semester hours, and
'in some institutions, even ten semester hours credit for the work of the
year, Procedures followed in schools giving one amount of credit when
transfers present a different amount of credit for the first year's work
in a course like French are indicated in Tables XLV and XLVI.
Answer 2 in each table seems quite hard on the students. It is interest-
ingto note the few institutions using placement tests to determine
the amount of knowledge possessed by the student and to determine
the amount of credit to be given upon the

amount of knowledge.
TABLE XLVI.

PROCEDURES IN AWARDING CREDIT TO TRANSFERS WHO PRESENTSIX HOURS CREDIT FOR FIRST-YEAR FRENCH COURSE
FOR WHICH YOU GIVE TEN HOURS

Poutcy NUMBER

1. Consider as first-year work and be given 6 hours credit 209
2, Consider as part of the first-year

course necessitating earning 4 additional hours
in first-year French.. "OF

. Use placement test to determine credit 40
Consider as first-year's work and be given 10 hours credit 20
Refer to department for recommendation 3

. No answer 63

de
y
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TABLE XLVII

WOULD CREDIT BE ALLOWED A TRANSFER FOR A COURSE NOT
-_TAUGHT IN YOUR INSTITUTION BUT REGULARLY CREDITED

TOWARD THE A.B. IN THE PREVIOUS INSTITUTION

Poticy NUMBER

-1. Allow full credit 314
2. Allow no credit 50
3. Consider each case individually 44
4. Allow credit if liberal arts work
5. No answer 12

Some institutions offer and give credit toward the degree for courses
which are not even taught in an institution that a transfer might wish
to attend. In 314 institutions, according to Table XLVII, full credit
is given for a course not taughtin their institution but which was

regularlycredited toward the baccalaureate degree in the previous
institution. Only 50 institutions reported that they would allow no

credit if the course were not taughtin their institution.. Additional
"answers are indicatedin Table XLVII. According to Tables XLVIII .

and XLIX, the procedures iin this problem do not vary according to
the curriculum organizationof the school transferred to or according
to the size of the institution to which the student may be transferring.'
Schools with centralized admission organization, according to Table L,
apparently have a more liberal attitude toward awarding credit for

TABLE XLVI
- ALLOWANCE OF CREDIT FOR COURSE NOT TAUGHT IN ONE

>
COLLEGE BUT REGULARLY CREDITED TOWARD AB. IN.

INSTITUTION ACCORDING
TO CURRICULUM*

>
*

ORGANIZATION

Curnicutum ORGANIZATION

Poucy "ly;
No

TOTAL
: hb. Univ.| T.C. Jr. |A.M,) Tech. Prof. Ans.

. Allow full credit...] 152 .| 57 4 36 19 2 -5- �
1314

. Allowno 26 13 1 ¿1 f...I 5 3 _- 50

. Consider each case O
individually 20 17 $ � � 2 = � 44.

. Allow credit if lib- Es
eral artswork:1... 9. 5 .|-1I 2 a � jo. 17

. No answer ........[.. 3 3 1] 3 � 1 � Y 12

w
ht

fa
»

9
Pp

Total" 210 95 -51 -42 20 1o 8 1 437
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"TABLE XLIX
ALLOW ANCE OF CREDIT FOR COURSES NOT TAUGHT IN ONE

COLLEGE BUT REGULARLY CREDITED TOWARD A.B. IN
EARLIER INSTITUTION-�ACCORDING TO

SIZE OF INSTITUTION

Size or ÍnsTITUTIONPotier'
Under 500-.| 1500

ÓN 500 1499 2499

1. Allow full credit 120 113 31
2. Allow no credit 16 21 4
3. Consider each case individually 12 15 6
4. Allow credit if liberal arts work.. 5 4 2
5. No answer 41 4 I

"+ Total 137 157 44

2500 No
Plus |Answer

37 13
7 3
9 2
5 I
1 2

s9.| 20

coursesnot offered at their institution than do the decentralized or
partly centralized admissions organizations.

. Maximum Credit Allowed Junior College Graduates Compared
with the Number of Hours Required for the Degree. As indicated
earlierin Table XX VII, the majority of the respondents do not allow
members of their junior or senior class to attend the summer session
-of a junior college and receive credit toward the degree. Some institu-
tions, however, indicate the permissibility of this procedure, provided
that the worktaken would not exceed the maximum amount of credit
allowed forjunior college work. Data regarding the number of hours

TABLE L
ALLOWANCE OF CREDIT FOR COURSES NOT TAUGHT IN ONE

COLLEGE BUT REGULARLY CREDITED TOWARD A.B. INEARLIER INSTITUTION�ACCORDING TO
ADMISSIONS ORGANIZATION

Apmissions ORGANIZATION

Poricy
Central- |. Decen- RA No Toral
ized _tralized ized Answer

1. Allow full credit 270 2. 36 6 414
2. Allow no credit 34 10 3 50
3. Consider each case individually.. 430 2 7 2. 44
4. Allow full credit if

liberal artework 13 2 2 � 17
5. No answer 7 � 2 3 12

Total 357 9 57 14 437
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MAXIMUM NUMBER
OF HOURS ALLOWED JUNIOR COLLEGE GRADUATES COMPARED WITH NUMBER OF

» HOURS REQUIRED FOR THE DEGREE

M G
Number or Hours REQUIRED FOR THE DEGREE
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Median maximum allowedjunior college transfers�63.3
Median required for the degree�124.6'
*
42 of our respondents are junior colleges.
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o TABLE LI
AREGENERAL, ORIENTATION, OR SURVEY COURSES OFFERED?

«PoLicY eN NUMBER>
1 Offer such courses

e 220
Do not offer 208
No answer 9

>
required :for the baccalaureatedegree as contrasted with the maximum
number of hours that may be allowed a juniorcollegegraduateis in---dicatedin Table LI. Slightly more than 50 per cent of the credit for
the degreemay beearned in junior colleges and awarded junior collegetransfers. The median hours required for the degree are 124.5 with
63.3 houts to be the median maximum allowedjunior college gradu-

ates toward the degree, Thereis a significant number of institutions re-
. quiring120-124 hours for the degree which at the same time allow
65-69 hours to juniorcollege graduates. Some allow 70-74 hours to

-

"junior college graduates; one allows 75-79 hours forjjunior college
-

graduation and one allows 85-89 hours forjunior college
graduation

"toward graduation requirements of 120-124 hours.
*

General, Orientation, or Survey Courses. Much has been written
about survey courses, their relation to the general educative process,
and their value along other lines, Opinions and facts both vary. Some ~

institutions do not value such general courses as highly as do others;
consequently,do not give them a placein their curriculum offerings.
According to Table LI, 220 institutions offer. such general or

surveycourses and 208 donot. ~
One would expect the 220 schoolsoffering general courses togive

credit to transfers
for such work,Of the208 schools that do

not offer

TABLELI
IFSURVEY OR ORIENTATION COURSES ARE NOT OFFERED,

.. 18 CREDIT ALLOWED TRANSFERS WHO PRESENT
CREDITS IN SUCH COURSES? a,

Poucy 2 NuMBER

. Credit allowed 126

. Credit not allowed 43

. Sometimes, consider courses or electives. 3°

. Yes, if from accredited school $

. Subject to approval of department concerned
* :

"1
. No answer 10D

ar
by

po
n
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TABLE LIV
GENERAL, ORIENTATION, OR SURVEY COURSES OFFERED--

- ACCORDING TO CURRICULUM ORGANIZATION

NUMBER Courses

Curricuzum ORGANIZATION Ni Av. for Average
Total No. Ans. R i Total for Those

Seporting Group Reporting

. Universities 95 47 48 1.35 2.69

. Liberal Arts Colleges 210 102 108 1.16 2.40

. Junior Colleges 42 24 18 0.90 2.11

. Teachers Colleges 51 21 1.58 2.93

. A. andM. Colleges. ...... 20 10> 10 0.3 0.6

. Technical College 10 6 4 0.9 1.5
. Professional School 8 6 2 1.0 4.0

. such courses, 126 reported
that they give transfers credit when it hasbeen properly receivedin 'earlier institutions. It is also indicatedin

Table LIT that 43 institutions give no
credit for survey

courses when
presented by transfer students.:

Thedepartments having survey of orientation courses are givenbelow with the number of institutions reporting survey courses in
'this field following each department: Humanities, 13; Art and Fine
Arts, 19; Bible or Religion, 7; Biological Science, 39; Economics, 11;
Education and Psychology, 21; Engineering, 6; English,41; Geogra-
'phy, 1;History, 43; Home Economics, 9; Library Science, 2; Mathe-
matics, 23; Modern Language, 7; Music, 8; Natural Science, 8; Phi-
losophy, 11; Physical Science, 64; Political Science, 3; Science, 47;
Sociology or Social Problems, 73; General courses notoffered by

anyparticular department, 17.
Summarizing the information of the above paragraphs

iin another
way, it may be said that orientation courses ate offeredin one depart-
ment'by

22
schools,

two
departments

by 35
schools, threedepartments

TABLE LV
INSTITUTIONS OFFERING NON-RESIDENCE WORK

SUCH AS"EXTENSION OR CORRESPONDENCE WORK-:

Poner Number
1. Not offering 258.
3. Offering 176
3. No answer 3
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TABLE LVI
INSTITUTIONS GIVING CREDIT TO TRANSFERS
FOR, NON-RESIDENCE CREDITS PRESENTED

Poticy "NUMBER

1. Allow credit 289
2. Do not allow credit yo
3. Sometimes, as elective credit 14
4. Allow credit, if transfer comes from an accredited school 14
3. Allow credit, ifworkis accepted toward degree by college offering it
6. Credit can be claimed by examination
7. Noanswer 26

by 21 schools, four departments by 6 schools, and iin six
departmentsby one school.The types of schools offering general courses and the average num-

ber. of courses per school are indicated on TableLIV. Liberal arts
colleges average 2.4 such general or survey courses per school having

*

any offerings of this type. Junior colleges offer 2.11, universities 2.69,
and teacher's colleges offer 2.93 such courses for each institution re-

porting, whether they have such general courses or not. Since there
is very little data regarding the number of such courses offered five or
ten years ago, one cannot say whether growth along this particular line .

of curriculum organization has occurred or not.
Non-residence Credit, Non-residenceworkis not offered in 258

of the respondent schools, 176 offer such work, according to Table
LV. Creditis allowed transfers for non-residence workwhen presented
at time of application by 289 institutions, only 90, according to Table
LVI, do not allow credit for non-residence work when credited toward
the degree by the earlier institution. Of the 90 institutions not credit-

ing
non-

"residence
work for transfers, 19 will accept thework

as pre-

TABLE LVI.
ARE NON'RESIDENCE CREDITS WHEN NOT ALLOWED TRANSFER. STUDENTS CONSIDERED AS PREREQUISITESFOR ADVANCED WORK

Pouicy NUMBER

1 Not accepted as prerequisites 373
2. Counted as prerequisites 19
. Accepted if approved by

department
4

. Accepted if passes test 2
. No answer ee bebe 29ab

oh
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requisite for advanced workin their institutions, 37 will not accept
non-residencework for prerequisites, and only two report giving tests,
according to Table LVII, to see if the student has sufficient knowledge
for purposes of prerequisites. The limit placed on the amount of non-
residence credit accepted toward the degree range from 0 to 99 hours,
according to Table LVIII. The median is 31.5 hours.

TABLE LVIII
LIMIT PLACED ON QUANTITY OF NON-RESIDENCE WORK

ACCEPTABLE FOR DEGREE

* Limrrs Number *

1. 95-99 hours 5
2. 90-94 hours 3
3. 85-89 hours o
4. 80-84 hours 1

5. 7579 hours o
6. 70-74 hours 0
4. 65-69 hours I
8. 60-64 hours 15
9. 55-59 hours I
10. 50-54 hours 0
11. 45-49 hours 4
12. 40-44 hours 3
13. 35-39 hours 2
14. 30-34 hours 125
15. 25-29 hours -0
16. 20-24 hours - 15
17. 15-19 hours 27
18. 10-14 hours.... 19
19. 5- 9 hours 16
20. o- 4 hours 3
21. No defined limit : 49
22. No answer 148

Median : arg

Orientation Procedures for Transfers. In an earlier
report?

it was

pointed out that 85 per cent of the colleges contactedin that investiga- .

tion had organized an orientation week for freshmen, and about 30
per cent allowed upper-class transfers to attend these exercises. In.
1938, nearly three years after the earlier report, 119 of our 437
respondents required transfers to attend the orientation exercises, 130
allowed transfers to attend, and 97 make no provision for their at- .

tendance. These and other data are containedin Table LIX. Anin-
2 "Present Practice in Offering Guidance to Freshmen in 107 American Colleges.

and Universities," Peabody Journal of Education, Vol. XIU, No. 6, May 1936, p. 289.
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TABLE LIX
ARE TRANSFER STUDENTS REQUIRED TO ATTEND .

EXERCISES OF ORIENTATION WEEK?

' Poricy . e o - NuMBER

May attend if they desire 130
Required to attend IQ >

- No provision made for their attendance 97
. Required of freshman transfers 2. Elective for upper-class transfers e 2
. No answer 87ap

e
ve

terestingcomparison may be madefrom thedata in Table LX, giving
the opinions of various individuals answering the questionnaire re-

'garding orientation programs for transfers, with the actual institu-
tional procedure, as reported in Table LIX. Attendance at orientation .-

po TABLE LX
SHOULD TRANSFERS BE REQUIRED TO ATTEND ORIENTATION

EXERCISES?-�OPINIONS OF RESPONDENTS

Oprions NumBER

Should be required 154
Should not be required akg
Should have orientation program of their own 95
Should be required of freshman transfers 3
No answer 61

exercises should be required, according to the opinion of 154 individ-
uals, 95 think they should have an orientation program of their own,
making a total of 249 thinking that transfers at least need some sort
of orientation whereas only 119Schools require transfers

to attend

TABLE LXI
ARE PSYCHOLOGICAL AND/OR OTHER ACHIEVEMENT TESTS USED

WITH TRANSFERS DURING THE ORIENTATION PERIOD?

PROCEDURE
o e NumBER

1, Are used :
22%

2. Áre not used 144
3. Used for freshman transfers only 4
4. Used in individual cases. a
5. Used later in year >
6, No answer 61
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TABLE LXII
USES MADE OF RESULTSOF PSYCHOLOGICAL AND OTHER TESTS

°. GIVEN DURING ORIENTATION PROGRAM

Uses Number

1. Advising student regarding academic work, lowering amount of work taken,
admission to advanced classes, guidance and counseling 67

. 1 plus sectioning on ability basis 22
Sectioning on ability basis o 20

. Informational value only 16
- General comparison with grades...
. Statistical research, comparisons, institutional studies
. Record on permanent record'
. 1 plus later recommendations for placement after graduation. 1 plus placing on permanent record

10. References usedif occasion arises
Ex. Admit on probation as result of low test scores
12, Combination 1 and 6
13. Combination 3 and 7
14. Combination 3 and 5
15. Later admissions to medicine and other professional schools; placement recome©

_
mendations after graduation, and various combinations, each

O
D
W
T
AW

RY
v

bp
y
M
b

O
F

N
ST

00
Ll

orientation:exercises. It is the opinionof 134 individual respondents UN

that orientation should not be required of transfer students...
The use of psychological and other tests was reported, according to .

Table LXI, in 223 schools as apartof the orientation weekprocedure.
Ttwas"reported iin 144 schools that such tests are not used. The use to
which these tests are put are describedin Table LXII. Usesare un-.a doubtedly .describedin suchgeneral terms that one cannot be sure of.
the absence of duplication and a

complete understanding of the de-
. sctiption of the functions given.

Notification to Prospective Transfers of Credit to be Allowed:
Transfers are notified exactly how muchcredit theywill be allowed for -.
the work donein the previous institution in 340 schools, 77.8per.e
centof ourar respondents, according

to Table LXIIL.Notification,CA
TABLE Lam

ARE PROSPECTIVE TRANSFERS TOLD EXACTLYTHE
AMOUNT"OF CREDIT THEYWILL BE ALLOWED?

PROCEDURE o NUMBER

"on, Notify exactly o
2, Do notnotifyso
3. Notify exactly when requested 7e "4. No answer o ag
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TABLE LXIV
: WHEN ARE TRANSFER STUDENTS NOTIFIED OF EXACT CREDITS

~THEYWILL RECEIVE FOR EARLIER WORK?

Tims oF NOTIFICATION NuMBER

. Before they enter - 297

. After enrolment: 28

. Sometimes before, sometimes after, enrolment §
When they matriculate me, 3

No information 7

po

cording to TableLXIV, is given at 297 schools before the transfer
enters the second institution. In28 cases, however, exact notification

is not given the transfer until after his enrolmentin the school trans-
ferted to. It would seem wiser and more businesslike, to give this

exact information tegarding status and' degree requirements before
the transfer actually enrolls rather than after enrolment. In 209 of
the 340 schools that give exact notice to transfers regarding the credit
to be allowed toward the

degree, according
to Table LXV, the state- *

ments given are accurate, i.e.,are not greatly changed. It was reported
by 27 schools that credits are revised on

the basis of gradesearned
in

the
institution transferred to.

+ Methods Used in Evaluating Transfer Credit The most popular
: method of evaluating credit earned elsewhere, according to 'Table
' LXVI, is that of referring to the catalogue description of the courses

_

in the institution transferred from, Consultations with the departments
*

'concerned for. advice was reportedin 165 institutions; 142 reported
'the requirement of successful continuation in the school transferred to.

"Seven additional devices werereported as being used by a few schools.

At times.
it seems

wisest
to

give provisional credit to transfer stu-

TABLE LXV

15STATEMENT OF CREDIT ALLOWED
TRANSFER .

STUDENT ACCURATE?

"Poner == NUMBER

. Accurate, not changed greatly
290

. Not accurate §- etre

. Revised on basis of grades made ¡
in our

institution
°F

NoAnswer ve "2mbo
yy
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. TABLE LXVI y

_METHODS USED IN EVALUATING CREDITS PRESENTED
BY PROSPECTIVE TRANSFER

0
O
T

tr
Ys

METHODS Number

1. Reference to course descriptionsin catalog ofinstitution transferred from 297
+ Consult departmental representatives 167
. Require successful continuation in our institution 144 .

. Require successful continuation in our departmentsin which creditis claimed.. 63

. Examination of syllabi of courses from school attended 46

. Use standardized placement tests 24

. Use informal written tests made by our departments 20
. Evaluation of regional accrediting association or other accrediting agency - 10
. Give"what credits shown on transcript.Why should we go behind a

transcriptfrom a reputable institution' IL
10. Consult dean of college; successful continuation here for those from unaccredited

schools; committee judgment;
consult

records of earlier transfers from same:
college; each Ir.

11, No answer 26

dents. Questions naturally arisese tegarding the methods of procedures
used in validating provisional credit once these have been

granted.
. These methods of validation of provisionalcredit'are describedin. Table LXVII. Successful workin the institution transferred to seems
the most popular, reported by 107 schools. It was reported by27
schools that all transfers are given provisional credit, validation de-

pending upon successful work being donein the institution transferred
to. Provisional credits are not used in 23 schools. Completion of

* successful sequence workis requiredin 68 institutions. It would be
*

difficult to force a transfer to continue sequence work in each de-

TABLE LXVIL
PROCEDURE USED IN VALIDATING PROVISIONAL CREDITSAWARDED

TRANSFER STUDENT FOR WORK DONE ELSEWHERE. --
:

Pourcy NuMBER

1. Validated by successful work here a 107
2. Must take sequence course satisfactorily here 68
3- All credit provisional �validation depends upon.successful

work here ss.
4. Byexamination or advanced work e 18 e
5. Each case handled individually .. ÓN 17
6, Examinations plus class work. *

: e"9. Use placement tests 1
8. Judgment passed by departments.

"I
_ 9 No set procedure... 0 ee
"10. Do not award

provisional:credit
ÓN A 23°

11. No answer
o mr
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TABLE LXVUI
SHOULD MATURITY, EXPERIENCE, 'AND OTHER ALLEGED

DESIREDCHARACTERISTICS BE CONSIDERED IN EVALUATING CREDITS.
OF A PROSPECTIVE TRANSFER WHO YEARS AGO EARNED.

A POOR RECORD IN ANOTHER INSTITUTION?
~
Poucy Doe os NUMBER

1. Shouldbe 301
_~

2 Should not be
considered Los3 No answer

partment in which credit is claimed. If this be done, the student may �.

-have towaste considerable time
taking courses that do not makeany

contribution to his objectivein lifein orderto continue courses taken
elsewhere, and successfully claim credit earned there.

. Admission of Older Students.byTransfer. Occasionally students
leave college after earning a poor record and years. laterwish' to
transfer to a new institution. Should allowances be made for the ex-

.. perience, maturity, and other alleged desirable characteristics of these
"students, offsetting the poor tecord that they earned years before? It

was reported by 301 schools that such factors should be considered,
_. with 105 schools reporting that theyshould be consideredin admitting.. such people by transfer,.according to Table LX VIII. These special
considerations for age, maturity, etc., should lead the admissions offi-
'cers to admit such transfers on a different basis than-usedwith stu-
dents of normal age, experience, and other characteristics, in the

opinion of 279: schools. It was reported, however, by 96 schools,
according.to Table LXIX, that such students should not be admitted
on any bases other than that

usedby students of normalage, maturity,and satisfactory record.' : -

o ~ Admission.of Transfers from ForeignInstitutions Some colleges
he

TABLE LXIX

SHOULD 'CONSIDERATIONS
FOR AGE, MATURITY, ET CETERA LEAD

ONE TO ADMIT SUCH TRANSFERS ON BASES DIFFERENT
FROM '

THOSE
USED IN ADMITTING TRANSFERS OF

NORMAL
:

: - AGE, EXPERIENCE, ET CETERA?

Poucy |.

Should admit on different bases
* 2. Should not admit on different bases -96
3. No answer ; 62 *
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TABLE LXX
ADMISSION OF TRANSFERS FROM FOREIGN

INSTITUTIONS
Pouicy NUMBER

1. Each case handled individually on own merits 202
2. Credits accepted as provisional to be validated later 27
3. Credits accepted as from an institution in this country 15
4. Do not have problemin our school 160
5. No answer 33

admit large numbers of students each year from foreign colleges or
universities. According to Table LXX, 160 of our respondents do
not have such a problem, 27 give such credit provisionally, 15 follow
the same

procedure as if the student were transferring
from an insti-

TABLE LXXI
IS DIFFICULTY EXPERIENCED IN SECURING PREPARATORY
CREDITS OF TRANSFERS FROM FOREIGN INSTITUTIONS?

. PROCEDURE. NUMBER

1. Difficulty experienced 136
2. No difficulty . 96
3. Sometimes 4
4. No answer 201

tution in this country, but 202 report the necessity of handling each
case separately on the basis of merits as they can be established for .
each student. Difficultyis experiencedin 136 schoolsin securing the
preparatory school record of students who transfer from foreign.
institutions, according to Table LXXI. The various procedures used in
securing preparatory credits of transfers from foreign institutions are.

TABLE LXXxIL
PROCEDURE USED IN SECURING PREPARATORY CREDITS OF

TRANSFERS FROM FOREIGN INSTITUTIONS

PROCEDURE
: - NUMBER .

1. Require student to secure and present -

2, Correspond with preparatory school 43
3. Give substantiating examinations *

.. 4. Write to governmental agency responsible for student so.
5. Secure through Institute of International Education "3
6. Through consulate
7. No answer
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TABLELX
AUTHORITATIVE SOURCES OF INFORMATION AIDING IN EVALUATION

OF CREDITS FROM FOREIGN INSTITUTIONS

SOURCE OF INFORMATION ÓN NUMBER *

. U.S. Dept. of Interior,
Office

of
Education

134
. Examinations 7
. University of Illinois. ooá 6
. U. of State ofNew York 5
. Institute of International Education 4 -

. State Dept. cf Education in N. Y.; Admissions Office Columbia University;
Y. $. Kuno, Instructor Oriental Language, U. of Calif., Berkeley, California; each 3

.

University
ofWashington; own faculty with foreign experience; AAAC.R. ree

rts; eac 2
, k P. R. Neville, U. ofWestern Ontario; Admissions Office, U. of California;
- U. of Minnesota, Pan-American Union, "Washington, D. C.; U. of Oregon;

Hurt�The
College Blue Book; Registrar, U. of Iowa; Foreign "Correspondence;eac 1

oo
6S
T

aw
a

bo
w
vn

described in Table LXXITI. Procedures are almost evenly divided be-
tween placing the responsibility on the students or requiring the col-

legeto assume the responsibility for securing credits from their foreign
source. Various sources of information of value in aiding one to
evaluate transcripts from foreign universities which have been found
helpful by our respondents are listed in Table LXXTIH. The number,
134 of 162, reporting that they have been helped by the United States

Department of Interior, Office of Education, constitutes a remarkable .

tribute to the services rendered by that organization.
Course Titles on Transfer Transcripts, Two-thirds-. 65.7 per cent

�of the respondentsissue transcripts giving descriptive titles of the
courses credited to the accountof transfers for work donein earlier
institutions. It was reported by 51 institutions that they do not include
titles for courses

accepted
by transfer but

that they definitely
should

TABLE LXXIV
DO TRANSCRIPTS CARRY DESCRIPTIVE TITLES OF COURSES ON
WORK ACCEPTED FROM OTHER INSTITUTIONS BY TRANSFER?

PROCEDURE NUMBER

1.Carry descriptive titles � 287 -

2. Do not carry descriptive titles B4
3. Do not carry but should 51
4. Carry if transfer graduated 2
5. Carry only when requested

I
6. 'No answer 12
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do so. One fifth 84, or 19,2 per cent do not include descriptive
titles for courses

accepted by transfer and apparently do not feel the
need for so doing. Itis rather difficult to see how one can justify the

. procedure of omitting titles for the benefit of other institutions, state
boards, andother agencies having need of suitable transcripts after
graduation. It would also seem that a student accepted by transfer
becomes a member of the official college family, the same as one who
enters the family from high school, andis therefore entitled to the
same service.

Recruiting Students. Problems created by several institutions com-
peting for the enrolment of a studentis considered to be one of
serious import by 260 correspondents, The problem was not considered
as a. serious one by 135 respondents. Willingness to co-operate with the
Special Projects Committee of the A.A.C.R. in studying recruiting
was expressed by 371 respondents

if further study seems necessary
or wise. Only 12 institutions

reported an
unwillingness

to co-operate
in such a

study
if it isis

carried on.

SUMMARY
The data reported iin the preceding pages has attempted to give a
picture of procedures now in use in 437 representative colleges and
universities, professional schools, other technical colleges,andjunior
colleges in admitting students by transfer. Little effort has been made
to indicate that one procedure is better than another. The value of
this study lies in its being seriously considered by admissions officers
in an attempt to justify their procedures when they are aware of pro-
cedures used in other institutions. If a serious effort is made to under-
stand other points of view and to justify one's own procedure, it is
believed that worth-while stimulation of thinking may result.
It seems apparent, judging from manyof the replies received, that

academic bookkeeping procedures are frequently being acceptedin lieu
of assurance Of.

knowledge
or lack of knowledge

iin the mind of
students.

One cannot escape the belief portrayed many times in the tables
presented earlier, that the integrity

of the institution previously at-
tended by the transfer studentis a vital factor which should be con-
sideredin allowing credit to the transfer student, particularly when
there are differencesin points of view of procedure between the first
school attended and the school the transfer wishes to attend.
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The admission of students by transfer is at best a difficult job. The
_.admissions officeris expected to choose wisely between two opposing
forces, (1) faculty regulations: describing conditions under which
credit may be granted and (2) public relations of the institution
"fepresented by the transfer

clamoring
for every possible hour of

credit and willingness to make an issue over
every,

hour
of credit

denied him, ...

According to practice, as reportedin the preceding pages, itwould
seem best for admissions to be handled as indicated by practicessum-

marized below:
1, Bya centralized admissions office or division of the registrar's office,

-

2. The admissions officer should bein authority over credits allowed
transfers for work done in other institutions, He should, however,

dependheavily upon advice and recommendations from the depart-
ments in his school. as to the specific nature of

the credit to be
granted.

3. One-third of the schools rate schools previously attended by trans-
fers. This rating is based upon the success of the transfer in the
school transferred to. Such ratings when given have little effect

uponfuture admissions from the school concerned.
4... The transferis

usually
asked to meet a minimum residence require-

mentof one year in the school transferred to before he becomes a

recipient of a degree.
If he receives honors with his degree hemust

spend two years in residence.
"5. Native students�that is, those entering from high school rather
than by transfer�are not.permitted to spend their final period of

°°

residence, before receiving a degree, in another institution.
6. As a rule, colleges seemingly do not think other colleges capable

of doing anequal amount of academic workin one year. Certainly
'native students are allowedmore creditin one year than are transfers

work donein another institution.
-7. Students ofjunior rank, or higher, are not allowed to return to:

"junior college to take work for credit toward a degree.
8. Transfers should present

data regarding theirhigh school course
of study. This evidenceis usually supplied by the college transferred .

from, on. its transcript form, If the college
recordis

satisfactory,little attention is paid to lower marksin high school. If a subjectin
high school requited for admission in the college transferred to is
omitted, it must be made up before admission. Credits earned for
-excess high school units, examinations in the freshman year on ad-
vanced high school work, et cetera, ate grantedin the institutions
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"transferred to only if they give" such credits to
their own native

freshmen.
To be

regularly
admitted on transfer one should have at least a C.

average in the institution previously attended, Thisis a sound pro-
cedure, for if one has not earned a

satisfactory
record in his first"

college, the odds are against his doing so in another college. Courses
are accepted by transfer if the mark therein is D, provided the-

10.

general scholastic average is C or better. If one's students go to the
summer session of another institution, they will be credited with
courses on which less than C was earned, even if their general aver-
"age is less than C. If the work of the summer session was so poor
as to be termed"unsuccessful" native students are still

readmitted
to the institution without question.
-To avoid confusion and possible misunderstanding, it would seem
well for students planning to attend another institution and later

AL.

transfer the credits back to the parent institution to secure written
"advice and agreements regarding the courses to be taken and the.
credits to be awarded when transferred back with acceptable grades..
'The knowledge earned by the student and the integrity of the institu-
tion transferred from should bemorehighly regarded than ques-
tions regarding time at which the course was taken, sequence, or
other details, One cannot always

defend the
procedures reported ¢

on
. this basis, however:

12. General, orientation, or survey courses are offered in about one-
half of the schools. About 65 per cent of those not offering such

courses allow credit to the transfer for credits in
these

courses

"13.
earned elsewhere.

Although the majority of the schools do not offer non-residence iin-e
struction theydo credit such work on transfer for the equivalent.of

Ñ

14.

15.

approximately one year's work, >
In the opinion of the respondents, transfers need orientationto the
new institution. Perhaps this should

be a
Patt of freshman week or

perhaps organized otherwise.
It would seem businesslike to notify the'transfer ofhis. status and

. degree requirements
to

be met at the time he. isnotified that his o
« admission is approved;

. 16. Various mechanical contrivances. are reported for evaluating. the
knowledge of the transfer student as: represented-in his transcript.

"Themost popular procedure
iis reading the catalogue description of

oe
the courses takenin the institution transferred from.

Occasionally rules shouldbe waived in admitting older experi--
'enced students who years ago earned poor records in other institu»: >.
tions and now. wish to

begin anew the task of earning
a
degree.

ETA
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18. The United States Department of the Interior, Office of Education,
offers an excellent service to institutions needing help in the evalu-ation of academic credentials from foreign institutions.

19, Transcripts for transfer students show the titles of courses for which
creditis allowedin the institution transferred to. To send less than
this involvesissuing incomplete records,

20. If additional computations or
permutations of data are desired by

�

any member of the A.A.C.R. they can, in all probability,
be producedif the

request
is
made,

- - �Volume 14, No. 3



REDUCING THE RECRUITING ELEMENT IN LIB-
ERAL ARTS COLLEGE SCHOLARSHIP

PROGRAMS
KENNETH ALTON BROWNE

ORRESPONDENCE and interviews with potential recipients ofC scholarships and grants in aid comprise.a considerable part of
the work of the college registrar or director of admissions at certain
times of the year. This work is intensified by the fact that these awards,
increased in number and value by some institutions in recent years,
are used as student recruiting devices. With prospective students shop-
ping for scholarships and tuition rebates, and colleges competing for
students, should not college officials either accept this activity as a

part of the process ofselecting and admitting students, or assume the
responsibility for creating conditions which tend to

discourage such
prospecting?
The great variation among colleges as to the value of theseawards

and the manner in which they are administered contribute to the .

recruiting element of college scholarship programs. Policies pertaining
to remission of fees will vary in accordance with local conditions,
'such as funds available for scholarships, restrictions imposed by
donors, and the financial stress of communities from which students .

come. On the other hand, many scholarship awards, such as honor
awards to valedictorians of high school classes, are common -to a

large number of colleges; yet thereis considerable variation
amongcollegesin the administration of these awards.

Preliminary to attacking the problem of how to reduce the recruiting
element of a liberal arts. college scholarship program, the writer pro- ::

ceeded to ascertain facts concerning the extent and nature of the
variation in scholarship programs (a)among similar colleges of the ©

liberal arts type and (b) between private liberal arts
colleges and

state

colleges
and universities in a given territory.

FOURTEEN LIBERAL ARTS COLLEGES

Fourteen liberal arts colleges were selected for study of their schol- >.

arship programs. 'They variedinenrolments from 300 to 1,000 and:
in annual scholarship grants from $3,600 to $45,000. Selection; which

275
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~ TABLE 1

"COMPARISON
OF ENDOWMENT WITH TOTAL AMOUNT AND

_- --.RANGE OF SCHOLARSHIPS IN FOURTEEN COLLEGES

o Torar RELATION OF ~~
Couscs . VALUE OF - RANGE OF - ENDOWMENT ScHOLARSHIP TO

Scuotarsuipst: GRANTS or Cottzee*? ENDOWMENT'~ (Percentage)
*

(Iowa)" Grinnell ©
$45,000 $50-$350 |. $2,000,000 2.3-

Morningside 18,000 =} §0- 250: 443,000 A
Simpson 25,000 . §0- 150 953,000 -- 2.6

(Kansas) oo, 2

Baker 34600 $O0- 100. 1,000,000 . 0.4
Emporía 5,60 . §0- x30 $40,000 2
Washburn 15,000 . -$0- 250 . 1,250,000 1.2

(Minnesota)
o

Macalester,
10,000 §0- 3007 1,700,000

* O.F
o. (Missouri) oo ye o7 William Jewello........ "12,800 40-200. 1,300,000. ot.

(Nebraska)
-

o Doane 6,300 "50-200 . 335,000-| + "1.9
Hastidg8,.....o.o..o--.. 8,800 "5O- 100 805,000 I:
Wesleyan 12,549 $0- 100 1, 100,000

(Ohio)
20,000 ..T00- 200 3,215,000 7 0.6 -

(Pennsylvania) |-- SO,
- Westminster ........... "41,000 . - "50-350 - 900,000 4.6 .

(Wisconsin)
Beloit 23,000. 50- 350 2,500,000 0.9

1 Ratcliffe, Ella B.: Scholarships and Fellowships "Available At Institutions of Higher
Education. Bulletin No: 10, 1936, Office of Education, U. S. Department of Interior,Wash-ington, D. C., pp. 72-94. (Data reported are for the 1934-35 academic year):2 Marsh, Clarence $. (Ed.), American Umuerstwes and Colleges. American Council on ..> Education,Washington, D. C., 1936, Pt. LL. (Data reported are for the 1934-35academic year.) .

* A

.: does not profess. to be a representative sampling of colleges, was
~ limited chiefly to midwestern colleges with a few institutions outside
- this region chosen for

comparative purposes. Three of the group are ;-
in Towa, three inKansas, threein Nebraska, and one eachin Minne-: sota,Wisconsin, Ohio, Pennsylvania, and Missouri.A study of Tables I; II, and III will reveal an apparent lackofre- vee E

lationship between the total value of scholarships granted and the. ..

endowment, betweenenrolment and the number of awards; and aposi-.
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tive relationship between the average scholarship grant per student
and the total cost to the student of college per year.
Table I shows the value of annual scholarship and fee remission

grants, the range of individual reductions, and the endowment of each
college. General endowment is studied here because no information
is available on the amount of scholarship endowments, and because

. many of the fee remissions come from the current funds supplied
chiefly by general endowment income, Casual observation will disclose
that the three colleges which rank highest in amount of endowment are
not the schools with the largest scholarship funds, and that Grinnell,
with the third largest endowment, offers double the amount in fee
rebates that are available at the institutions ranking first and second
in endowment. On the other hand, Baker, offering the smallest amount
in total value of awards, has three times the endowment of Doane,
which in turn spends nearly double Baker's total bill for scholarships.
Considering the ratio between their scholarship and endowment funds,
these five colleges stand at the top of the group in value of scholarship
aid given: Westminster, Morningside, Simpson, Grinnell, and Doane.
In Table 1 the total number of scholarships granted is compared

with the enrolment of each of the
fourteen colleges. The institutions

TABLE 18
COMPARISON OF ENROLMENT AND NUMBER OF SCHOLARSHIPSAT FOURTEEN LIBERAL ARTS COLLEGES

PERCENTAGE OF *

Numbea or .|° ENROLMENT
COLLEGE ENROLMENT? Scyotarsmst |: Horpive ~

ScHOLARSHIPS

1 Doane 200 100 > $0
2 Beloit ss." OS,

. 3. Grinnell.........ooooo... 685 "gO
4. Westminster 70) 293 40
5. William Jewell............. 403 > 168 : 40
6. Simpson... 518 E
7. Morningside...... 640 226 35.
8. Wesleyan 621 230 35
9. Washburn 1052 . 272
10. Wooster. cares 880 .. 213
11. Hastings. POL: 158 22
12. Macalester.......... Lo 674 0 143. 21

13. Emporia... eee go. .- 20
14. Baker 321 46 15

1 Marsh, C. 5. (Ed.), ibid.
_ *Ratcliffe, Ella B., 1bid.
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TABLE III.
COMPARISON OF AVERAGE SCHOLARSHIP GRANT PER STUDENT

. WITH THE TOTAL ESTIMATED YEAR'S EXPENSES AT EACH
OF FOURTEEN LIBERAL ARTS COLLEGES'

RELATION OFAVERAGE
CoLLEGB GRANT PER Torar Cosr

GRANT TO

STUDENT PER YEAR Torar Cost
:

(Percentage)

1. Simpson $118 $ 550 21
_2. Westminster 140 450 19
3. William Jewell 77 450
4. Grinnello............o...... 16% 1,000 |. 16
5. Mormingside: 80 600 13
6. Baker 73 _

600 12
7. Emporia............ 62 - 500 12
8. Beloit 113 1,000 11
9. Hastings 56 7 $00
10, Woostel ee eee go: "800 It
11. Wesleyan 50 "500 10
12. Doane 63 650 9
13. Macalester... 70 800 9
14. Washburn - 55. 650 8

Computed by dividing the total value of scholarship grants at each mstitution by the
number of students holding scholarships.

2 Marsh, Clarence $. (Ed.), ibid..
are ranked here according to the percentage of scholarship holders
enrolled, and in this respect the two smallest colleges, Doane and
Baker, stand at opposite ends of the list.Half of Doane's students
apparently held fee reduction privileges in 1934-35, while only 15.

per cent of the Baker students held such awards,
Just how far the scholarship goes toward paying the average re-

. cipient's college expenses is shown in Table III. The figures show
the relationship between the average scholarship grant and the liberal

"estimate of
expenses

at each of thecolleges. Simpson heads.the list
of colleges in this ranking according to the percentage of the total
student expenses by which the average scholarship holder's costs are

_

reduced. There
appears

to be closer relationship here than in the

previous comparisons; that is, the amountof scholarship
aid is

generally highin cases where the total cost per year is relativelyhigh,
"and vice versa. Considerable variation obviously exists, however, inthe _

percentage of the total cost which the average grant pays, the range
beingfrom 8 at Washburn to 21 at

Simpson.
The average for

the
group is 13 per cent.In summarizing the analysis of variation in liberal atts college
scholarship programs, the

writer made a comparison of the ranking «

of
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the fourteen institutions in these three respects: (a) the percentage
�

of the enrolment receiving scholarships, (b) the average value of the
award per student aided and (c) the percentageof the student's total

college expenses
which the average scholarship pays. Rankings taken

TABLEIV
RANKING OF FOURTEEN COLLEGES ACCORDING TO AMOUNT OP

FINANCIAL AID GIVEN THROUGH SCHOLARSHIPS

in Per- In AMOUNT in Per-
ACENTAGE OF CENTAGE OF VERACEComece

STUDENTS
OF Ap FER ToraL Ranr

IDED EXPENSE

1. Westminster 4 2 2.
2. SiMpsON.... 4 4 I 2.5
3. Grionell................... 4 I 4 2.5
4. William Jewell 4 7 3 4
5 Beloit 4 3 9 5
6. Morningside 7.5 6 q 6
4 Doane 1 10 12.5 7
8. Wooster 10 5 9 8
9 Baker 14 8 6.5 9
10. Emporia 13 qr. 6.9 10
11. Hasting8.............o0oco». 11 Ya 9
12. Wesleyan 5 14 11 12

13. Macalester 12 12.5 1)
14. Washburn 9 13 14 14

from TablesII and II are averaged in Table IV to make the com-

parison. Westminster gives the greatest amount of aid, tying with
four other colleges for second place in percentage of enrolment aided
and ranking second in amount of help per student and in the per-
centage of the student's expenses

the average grant pays. With the

exception
of the three highestin the list, the colleges vary considerably

in their rankingin the three measures of scholarship aid. Washburn
gives the least financial aid of this type, ranking ninth, thirteenth and

fourteenth
inthe three

items
considered,

VARIATIONS IN POLICY 'AMONG LIBERAL ARTS COLLEGES
The variety of scholarship provisions is further illustrated by astudy

of catalogs
of these liberal arts colleges. For convenience of dis-

cussion, various provisions for the so-calledhonor scholarships for
freshmen will be considered first; and then will follow a brief descrip-
tion of requirements for refund to the college of scholarship money if
the student should transferto another institution before

graduation._A midwestern college remits half tuition for one year to the"out-



280
THE APRIL 1939

REGISTRAR'S JOURNAL
standing" boy andgirlof each high school classin the state. The
reductionis

applicable
on the second semester's

expenses, if the firstsemester's record is satisfactory. Several colleges in another state
limit their honor awards toapproximately one

> fourth
the tuition costsfor each of the four years..

- Another'college implies by its catalog that its scholarship
i
is forthe ..

full tuition, that it usually goes to the high school valedictorian, but
*

_- that all of the upper ten per cent of the class ate eligible to apply for
it. Limiting its honor

scholarships
to twenty men and twenty women, -

another institution bases the tuition awards on outstanding academic
work, character, and leadership. They are renewable if the holder *

makes a scholastic average of B and gives further evidence of high
'character and leadership.'A similar provision, used by several colleges,
dictates forfeiting of the scholarship if the grades do not equal the
average of the student's class,

Recipients of scholarships at one college accept their awards above
the freshman year with the understanding that they are to remain
"until: graduation or repay the value of the scholarship used at the
time of transfer. Holders of about a thitd of another institution's

scholarships must repay if they leave before graduation, while this
provision is in force for all scholarship winners at other schools. One
college's recipientsof studentaidgrants are under no obligation, but �

"are requested to repay.as soon as possible regardless of whether or
not they stay until graduation. Another uses a variation of the refund
ideain taking a note for the value of a half-tuition reduction made to

--students- enrolled by their denominational boards aspreparing for
special Christian work. Students forfeit the note if they do not enter
this type of

work or if they don
not

stay
in it at least two yearsaftergraduation.�

Most of one college's awards ate grants of aid, based primarily on

-«need-�plus "reasonably good scholastic standing." Applicants must
furnish references and a budget of income and 'expenses. Another
school, which requires all grant in aid recipients to livein one of the

dormitories, apparentlyoffers no high school honor scholarship but
encourages 'scholastic attainment by awarding full tuition reductions
to the freshman, sophomore, and junior each year who makes the
"most satisfactory records

in scholarship, character,
and conduct."

EFFECT OF STATE COLLEGE PROGRAMS.
"It is admitted that a college's scholarship program has a definite

student recruiting effect, whether or not college officials advertise their
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o scholarships.'for the purpose of attracting students. For this reason
-.administrators of liberal arts college scholarships are beginning to
take cognizance of the provisions for scholarships in the teachers

. coHeges and state universities�institutions ofa different type but

.. drawing students from the same general area as
that served by a given

group of liberal arts colleges.
State universities and teachers colleges in some states commonly

grant exemption from all of the tuition or all regular fees to the
recipients of honor scholarships among high school graduates.! Teach-ers collegesin one midwestern state

permit
their scholarship winners

"to be chosen from the upper ten per cent in scholarship of the senior
class, and the award amounts to all of the student's regular fees, It .
"is of the same monetary value as the denominational liberal arts col-
lege awardin that state; but the latter award amounts to about one
_fourth of the tuition, andin many of the liberal arts schools there are

feesin addition to the tuition.
'A similar situation exists in regardto this state's university regents'

scholarships. Since their valueis sufficient to cover all the regular fees,
- a regents' scholarship means practically the same as a full tuition schol-o
arship.

would mean at one of the liberal arts colleges,
In one state, high school faculties are asked by the state institutions

to consider general promise and leadership,in addition to scholarship,
in the selection of a boy and a girl from each high school.to be
awarded scholarships; these awards consist of exemption from fees for
a four-year period. In another state, the number of scholarships

�

awardedis based on the number of graduates at each high school�.
one for each 25 in the class. Renewal of scholarships at most of the

�

state schoolsis earned by maintenanceof good scholastic
records,

PRINCIPLES GOVERNING SCHOLARSHIPS
Before summarizing and drawing conclusions from the data pre-

'sented, one should consider the principles by which scholarships and
grants of aid should be governed. The writer believes that adherence
to principlessuch as are listed below would aid materiallyin reducing
the recruiting elementin liberal arts college scholarship programs:

*

1, The primary purpose in making these awardsis to encourage
high scholastic attainment.? The secondary purpose is to aid students
of promise who could not otherwise finance

their college education.
_* Conclusion drawn from the studyof catalogs of a number of these institutions. o*

Gardner, Donfred H.,Student Personnel Service, The Universityof Chicago Press,
1936, pp. 133, 134,



282. - THE APRIL 1939 REGISTRAR'S JOURNAL

When the
secondary purpose dominates, the award should be

designated as a grant in aid and not a scholarship.
3,. All awards should be madein strict conformity with published

rules for their administration, an outline of which should be printed
in the college catalog.

4, Retention of awards should be based onmaintenanceof high"standards of scholarship and citizenship.
5. Colleges should not grant scholarships to such a high percentage

of the enrolment that the awards carry no special honor or distinction.
6. In so far as is possible, scholarships and grants in aid should be

financed by special endowment. College officials should not allow the -

number and value of "unfunded" scholarships to increase to the ex-
tent that they seriously affect the educational

budget
and consequentlythe instructional quality,of their institutions,7. The college should reserve the sole tight to name recipients of

awards. Accepting scholarship money on condition that the donors

_be allowed to designate the recipients should be discouraged as a

practice which is unsound educationally and which may lead the col-

lege into embarrassing situations.*
8. Awards should not be so large as to be considerably in excess of

the needs of the recipients. The amounts should bear a relationship
to the students' normal college expenses; increased financial resources
of the college should in

general result in
a greater number of awards

made available rather than increases in the
values

of the individual
awards,

9. Institutions ofa similar type, located in the same general area
in respect to their student constituency, should approximate uniformity
"in the value of awards which are made for similar standards of achieve-
ment. For example, the high school honor scholarships commonly

_awarded to high ranking high school graduates should be uniformly.
valued at one fourth, one half, or all the tuition or

general
fees of

institutions
in a

given arca,

CONCLUSIONS AND RECOMMENDATIONS

The following conclusions and recommendations are made, in the
light of several of the above principles which are pertinent to thein-
formationwhich has been

presented.
®

Reeves, Floyd W., and others, The
Liberal

Arts
College, The University

of

Chicago Press, 1932, pp.
650, 651,
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The Fourteen Liberal Arts Colleges
"1. Thereis apparently no relationship between the total value of

'scholarships and the endowment. The value of these awards ranges
from 0.4 per cent to 4.6 per cent of the endowment, averaging 1.7
per cent. This wide range not only describes variation in scholarship
policies, but suggests a warning against possible inroads on educa-
tional standards to institutions granting large sums in scholarships ¿f
those amounts are not financed in part at least by special endowment.

2. From 8 to 21 per cent of the students' annual college expenses
is paid to the students holding scholarships; the mean is 13 per cent
and the median 11.5 per cent. Since the range indicated here is taken
from the average for each college, it does not represent the true
extremes. Those colleges which have students whose awards exceed
the maximum average of 21 per cent of their expenses should prob-
ably investigatethe advisability of reducing the value of the scholar-

ships. .

3. There is wide variation among: the colleges in the percentageof the student body holding scholarships, the range being from 15
to 50 per cent and the median 35 per cent. Itis possible to assume
that the honor and distinction tend to fade as the number of scholar-
ship holders increases in an institution, and that large percentages of
scholarship recipients suggest excessively active student recruiting
efforts; on the other hand, this condition may be a result of a very
highly endowed scholarship fund or it may indicate that a large num-
ber of outstanding scholars recognize the

high academic standing
of.

the institution.
4, The evidence presented stresses the great diversity in practice.

_with reference to a common type of award-�the scholarships. to the
outstanding. graduate or

graduates
of high school classes. This varia-

tion, which encourages using scholarshipsin competitive bidding for
students, could be eliminated by co-operative adjustmentof scholar-

o
ship values on regional or state-wide

bases.

State Universities and Teachers Colleges
'State teachers colleges and state universities, in the midwest at least,

. commonly exempt the scholarship recipients from all tuition fees.
Althoughin some cases these awards are of the same monetary value
as the high school honor scholarships awarded by the private liberal
arts colleges, the latter

amount
to only one

> fourth
of the tuition

at
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many.of. the liberal arts.colleges which grant them. This financial
discrepancymay be expected to be a factorin influencing the honor

�

students to choose the state colleges. Hereis further evidence of a

-

variation in scholarship values whichis conducive to student recruit-
ing. Here again it appears that the condition could be eliminated by
planning through associations which include both private and

state
institutions. Co--operation RecommendedItis recommended, therefore, that state or regional associations of
both privateand state colleges and universities co-operate in a general

~.. study ofscholarship administration and thatin particular they develop
uniform plans for administering

the awards commonly granted to the
. top ranking studentsin high school graduating classes. These regional
committees on college and

university scholarships could enlist' the
". support of secondary school officialsin discouraging the prospecting
for: scholarships andin co-operating to provide comparable data'

on
which to base selection of scholarship recipients.

The writer believes that college scholarships and grants in aid can
be made to serve their true purposes if the institutions unite in fol-
lowingdefinite principles and policies, such as those outlined here.
If, however, colleges do not find it possible or desirable to engage in
_a co-operative effort to eliminate the use of

scholatships, particularly
those not financed by special endowment, in student recruiting ac-

tivities, thenpossibly a more fundamental problem awaits solution.

If there are far too many scholatships offered for the purpose of at-

tracting students, is this an outgrowth of thepossibility that there are
- too many colleges with traditional liberal arts curriculums for the

number of youth who are interested or who are financially or intel--

lectually capable of attending them? Does not this condition, if it
exists, suggesta need for a shiftin emphasis toward (a) high scholar--'- ship rather than large enrolments, and (b) development of institu-

+ tions withunique curriculums to fit the needs of particular localities
and student constituencies? The latter emphasis would tend to reduce
competition for students over wide areas, while adoption of suggestion

(2) would eliminate theuse of scholarships
for building enrolments.�

�V olume 14, No.
3



ASTUDY OFMARKS IN TEXAS JUNIOR COLLEGES

J. R. McLemore

HIS STUDY was set-up in order to ascertain how much uniformity
. Tas in grading standards among Texas junior colleges. The
study included twenty-one junior colleges, six independent collegesand fourteen municipal institutions, This does not include all insti-
tutions of these types in Texas but only those which volunteeredin-
formation for the study.

Each institution was requested to supply the distribution of grades
. for the scholastic years 36-37, 37-38 in ten different subject divisions.
The subjects included are: English, Mathematics, Social Science, Lan-
guages, Sciences, Education and Art,©
The followingis a

complete
list

of the colleges included in thestudy:

Kilgore College Blinn College
Tyler Junior College 'Wayland College
Paris Junior College Lee Junior College
Clifton College Schreiner Institute
University of Texas

� Hockaday Junior College
Texas Lutheran College Lon Morris College
San Angelo College Victoría Junior College
Temple Junior College Hillsboro Junior College
Lamar College Gainesville Junior College
Hardin Junior College Corpus Christi

Junior College
Edinburg Junior

College
At the beginning of Table I is shown a bar graph, suggested by

some educators as a basis-for distribution of each of the five grade-
marks. This suggested distribution is given only in order to have some
possible measuring-stick with which to compare the various colleges. . .

The total number (frequency). of each markin all the subject di-
�

visions was found for each college and the percentages of each mark.
found as is indicated by the bar graphs. This method of graphing
results was employed because of its-simplicity to one not acquainted �
with the usual statistical procedure and because of

the ¢easewith which
:

it may be presented.
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TABLE 1

BAR GRAPHS REPRESENTING MARKS RECORDED
IN TEXAS JUNIOR COLLEGES
1936-37 and 1937-38

A COMMONLY USED GRADE CURVE

1%
24%

38%
24%

M
O
O
W
>.

7%

College A Municipal, Large, Non-Southern Association

NO. MARKS
12% 686

27% 1534
32% 1841

14% 780
16% o 920m

M
O
O
w
W >

College B�Municipal, Large, Southern Association «.

18% 521
32% ��

906

31%
11% oo 321.

��� 8% 218

College C�Municipal, Large, Southern Association

15% 883.
:

�

33% 99
�

35% 996
625
310H

O
O
D
>

Sl

College D Independent, Small, Non-Southern Association

A 28% 303
_B � 34% 368
Cc � 28% 309
Db

F
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College H�Municipal, Non-Southern Association

A STUDY OFMARKS IN TEXAS JUNIOR COLLEGES

College E*
NO, MARKS

A 13% 17707
B 25% 35781

Cc 30% 42466

D 18% 25316
E 14% 19362

College F� Independent, Small, Non-Southern Association

A 17% 417
B 31% 784
€ 32% 817
D 16% 397
F 4% 107

College G�Municipal, Large, Southern Association
A 'W% 395.
B 30%. 807.

€ 30% 807
D 16% 424
F 10% 261

-

Percentages
of the subjects only

sent in and cannot be usedin this table.

College I�Muniapal, Large, Southern Association
�

17%
33%
35%����8%����8%m

un
» 1154

2203.
2325
. 513527

College J�Municipal, Large, Non-Southern
Association

15%
27%oe 31%

17%
1%

* Total number semester hours of each mark, o

H
O
W
»: 744

1330 .
1542
830

"e
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College
K�Municipal, Small, Non-Southern,AssociationNO. MARKS

26% 404
36% 552

24% 380
9% 145

5% o o 70

college L� Independent, Small, Non-Southern Association
21% . 476

40% 895
609

7%. 1585% o 105H
O
O
W
>

qe
ollegeM-�Manicipal,

Small, Non.Southern Association

26% ~~

34% 721
2% 514

11% 233
6% o 135

"College N�Independent Laso, Southern Association
970° 392� 23% 1026

34% 1541
20% 900

18% 662

oa
M
O
O
D

College O�Independent,, Small, Non-Southern Association
23%. : EN - 330 0-7.

28% - 405
32% 470

18259E ES

College P�Independent, Large, Non-Southern Association
20% 436

35% 773
33% 0737

169
9%SS

O
O
W

00 a

ea 8
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College Q�Municipal, Small, Non-Southern
Association

NO. MARKS

22% 459
32% 682

30% 636
12% 259

4% 90M
O
oo

w
pD

p

College R�Municipal, Large, Non-Southern Association

22% 665.
31% 934

25% 745
12%

9% . 3% 288.

College $ Municipal, Small, Non-Southern Association

25% 432
28% 487

- 31% 545

7% 126
8% 146

ro

m
M
O
U
O
W
D

H
ug

o»

College
T�Municipal, Small, Non-Southern Association

26% 399
27% 417
27% 407

9% 133
11% ES TSEN

>

College U-�Municipal, Large, Southern Association
12% 219

27%. 498:
35% 650

16% o 301

10% NN 177
A casual glance at Table 1 will show a wide variation in grading

among the colleges studied, and the total number of marks used over
a two-year period should make the study statistically significant.

The

grade curve in a largemajority of the twenty-one Texasjunior colleges
is skewed considerably to the side of high marks.
Tables were

also prepared showing
the numbers and percentages of

M
O
O
D >
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marks in the subjects English, mathematics, the social sciences, lan-
guages, sciences, business, music and art in the individual collegesbut cannot be included here for lack of space. As is to be expected,the variation was noticeably greater among the different colleges wheremarksin individual subjects were concerned than where the total of

. all marks was being considered, College K showing that 92 per centof the English gradesin this institution were C or higher, and College
O, showing only one failing gradein a total of 276in this subject, >.
were interesting examples of splendid material, excellent teaching,or -

liberal grading, or a combination of the three. College D, which
showed 62 per cent A's and 34 per cent B's, or 96 per cent of the
mathematics grades to be A's and B's, was in marked contrast with
College G where 36 per cent of all mathematics marks were F's.
It was found that the percentage of marks in business and in musicand art indicate, as might be anticipated, that thejunior collegeshavea tendency to grade more liberally in these subjects, more or less.terminalin nature, thanin the academic or

pteparatory courses. There
_are some colleges, however, that grade rather rigidlyin these subjects.InCollege A, 19 per cent of the marksin business were failing and
only 11 per cent were A's and 24 pet cent B's. The highest percentageof F'sin music and art in any institution is in College J, where the
number teaches 7 per cent.

Generally. speaking, the gradingis un-
usually liberal in music and art in the colleges offering

these sub-
"jects.Table II shows a departure from the previous type

of table. The
total number (frequency) of each markin the junior colleges com-
binedis comparedin percentages with thosein the University of Texas
freshman and sophomore subjects. The two bar

graphs
are made to-

getherin order to give an exact and striking comparison of the grad-
ing of the junior colleges as a whole with the grading of the Univer-
sity of Texas. That the University grading is the more strict will
perhaps come as no surprise, The University gave 4 percentage points
less A's, 5 percentage points less B's, 1 percentage point less C's, 5
percentage points more D's, and 5 percentage points more F's than
the combinedjunior college group.
+ Table III was made after the bar graphs for all individual colleges
were completed. A careful scrutiny of these individual graphs in-
dicated that College D was the most liberal of all thejunior collegesin

grading
and that College N was the most rigid. In order to make
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TABLE II
BAR GRAPHS REPRESENTING MARKS RECORDED IN

FRESHMAN AND SOPHOMORE SUBJECTS
UNIVERSITY OF TEXAS (upper lines)

AND
TEXAS JUNIOR COLLEGES (lower lines)

1936-37 and
1937- NO. MARKS

13% _17707*
17% > 8152

25% 35781 .
�

30% 13905
30% 42466

� � 31% 14427

18% 25316
13% 6026
14% ' 19362.

9% o o 4129
* Total number semester hours of eachmark.

to
oO

8
>.

more vivid the contrast between the standards of grading of these two

colleges,
the two graphs were made together. As can be seen, College

D gives 19 percentage points
more ás, 11 percentage points more B's,

. TABLE III
BAR GRAPHS REPRESENTING MARKS RECORDED IN

COLLEGE D (upper lines)AND
COLLEGE N (lower lines)

1936-37 and 1937-38

NO. MARKS
28% -303

9% 392
34% 368

23% 1026 *

28%. + 309
� ��� 34% 1541
8% 90."
�� 20%F� 3% IÓN 28 0

15% 662



292 THE APRIL 1939 REGISTRAR'S JOURNAL

TABLE IV
BAR GRAPHS REPRESENTING MARKS RECORDED IN '

MUNICIPAL JUNIOR COLLEGES (upper lines)AND
CHURCH OR INDEPENDENT JUNIOR COLLEGES (lower lines)

1936-37 and 1937-38
NO. MARKS

17%. o 7328
17% o. 2354

30% 12936
30% 4251
32% 13558
32% > 4483

12%
*

UN 5203
13% 1896E 3953

8% 1055

0
AO

Y
>

6 percentage points less C's, 12 percentage points lessDs, and 12 per-
centage points less F's than College N.Table IV shows a comparison between thitteen municipal junior
colleges and the six church or independent colleges. One college was
an independent college for one year and a county college for the

TABLE V
BAR GRAPHS REPRESENTING MARKS RECORDED IN

SMALL COLLEGES (upper lines)
AND

LARGE COLLEGES (lower lines)
1936-37 and 1937-38 E

NO. MARKS.
23% | 4208

15% 5878.
33% 6084

29% 11649
29% 5424

33% 12997
10% 1892

13% 5352
5% OS : 995

10% 4083*

~
O
o

AO
BB

.
>
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second year of the study, so it was omitted. This table is remarkable
because of the almost identical standards of grading in the two differ-
ent kinds of colleges. It will be noted that the percentage of A's, of
B's, and of C's is identical, whereas the municipal colleges gave one

percentage point less of D's and one percentage point more failing
grades than the independent colleges.

TABLE VI
BAR GRAPHS REPRESENTING MARKS RECORDED IN
SOUTHERN ASSOCIATION COLLEGES (upper lines)AND.

NON-SOUTHERN. ASSOCIATION COLLEGES (lower lines)
1936-37 and 1937-38

NO. MARKS

15% 4219
20% 5867

28% 7630
30% 9109

35% 9608
29% 8815

13% o 3554
12% 3690�_��- 9% / 2426

9% 2652

In order to make Table V, the twenty junior colleges were divided
into twogroups, the ten largest collegesin one and the ten smallest
collegesin the other as shown by the number of marks recordedin
each college. As can be seen at a glance, the larger colleges are con-

|

siderably more rigid in their grading standards than the smaller col-
leges. It might be advanced that the smaller colleges can do more

thoroughwork because of their smaller number of students. However,
�

no attempt is made to explain why these
conditions exist but only to

show that they do.
Seven of the twenty-one colleges includedin the study hold mem-

bership iin the Southern Association-of Colleges. Table VI shows a

comparison between these
colleges

and the other colleges not holding
such membership includedin the study. It will be noted that the col-

m
w
D
>.

leges holding membership in this agency grade considerably more.
rigidly than those not holding such membership except that the per-.
centage of failure in the two types of schools is identical.
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From thematerial presented,
the following conclusions seem

reason-
able: AnE1. Practically all individual

colleges vary considersbly
£
from the

suggested grade curve; particularlyin that not one gives the suggested
percentage of C's, and most of the

colleges grade
more liberally than

"the suggested curve,
2. The variation from college to collegein grading: standards is

greater than might be
expected i

in the same
type

of
institution in

the
'same state, pope MIO3. Although the standard of grading in a few individual junior
colleges seems to be more rigid than the gradingin the freshman and
sophomore subjects in the University of Texas, when all junior
colleges are considered as a unit, the standard is

considerably
more

liberal thanin the University.+

4. Asa rule, thejunior colleges seem to be more liberal
iin gradingwhere such commonly called terminal courses as business and musicand art are concerned than where strictly academic or preparatory sub-

jects are in question.
5. There is practically no difference in grading standards between

the municipal colleges as one group and the
church or independent-colleges as another.

6, Larger colleges grade considerably more 'rigidly than smaller
.

colleges
when the two groups are considered. a

7. Collegesin the Southern Association Grade considerably more
rigidly than those not holding membershipin the Southern

Associa-tion.
Volume 14, No. 3



-A REVISION IN REGISTRATION PROCEDURE AT
THE UNIVERSITY OF MINNESOTA

TRUE E. PETTENGILL

MODIFICATION of registration procedure became effective in
1934-35 at the University of Minnesota which considerably re-

duced thedetail of registration and allied procedures with accompany-
ing savings in budget expenditures in administrative offices. The plan
was proposed as an emergency measure to abandon certain established
procedures with immediate savings in expenditures with the view to
developing cumulative records gradually as the finances of the insti-
tution permit increases in budget allotments. The new plan of pro-.
cedure was immediately adopted by the College of Science, Literature,
and the Arts, General College, University College, College of Educa-
tion, Medical School, School of Medical Technology, School of Nurs-
ing, and the Graduate School, and later by the College of Pharmacy.
This includes approximately two-thirds of the total University enrol-
ment.
The following general principles were involved in the plan:
1. A shift of emphasis from details intended primarily for restriction

and control to those contributing to improvement in educational coun-
seling and development of student responsibility. OS

2. The elimination of all steps in the registration and related procedures
not essential to the educational program of the college, to the pro-
tection of an adequate permanent academic record of the student, or
to the proper assurance of the University against loss of income from
fees, EN

3. The discontinuance of duplication of records within the University
. where such duplication existed, and provision that the elimination
of certain records previously kept in the Registrar's Office should not .

�

result in decentralized records in the offices of the individual colleges.
4. The transfer of certain responsibilities from the administration to

student and of certain other responsibilities to the individual
members of the teaching staff, .. :

The plan did not revise in any way the existing faculty regulations7
which students were expected to follow to insure normal progtess ~
toward graduation. The plan provided for placing the responsibility ..

295
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. for following the regulations to a larger degree upon the individual
student. The practice of checking programs of study to see that stu-
dents register for required courses or do not register for courses for
which they have not the proper prerequisites or do not take more or
less than a certain number of credits was discontinued.

No change was made in the counseling facilities afforded students
in planning their programs. Freshmen entering the University are

registered in consultation with members of the faculty as usual. Other
students are instructed to consult their advisers in making out their

programs, but advisers' signatures on registration blanks are not re-

quired except in those colleges desiring to continue this practice. Ex-
cept for the junior college of the College of Science, Literature, and the
Arts, advisers' signatures were continued as required, oy

Registration blanks are filed with the Registrar's office as a basis
for determining fees and students receive statements of fees due which
they are expected to pay before classes begin. Students are asked to
file notice of any change of registration so that a central record of'
the classes they are attending will be available. If the change in regis-
tration affects the amount of fees due, the student is expectedto re-

quest a statement of additional fees required or ask for a refund

adjustment. In writing the fee statements from the registration blanks
as they are turned in during the registration period, the student's classi-

fication is indicated in sufficient detail so that a statistical report of
enrolment can be made by colleges, men, women, classification, and
source at the close of registration and weekly thereafter.This informa-
tion appears on the student's receipt and is in thisway available to in-
structors and counselors with whom he is associated.

Students are required to present their fee receipts to their instructors

as evidence of authorization to attend class. Instructors in courses for
which special fees are charged are asked to checkto see that these
fees as well as the regular tuition has been paid. At the opening

session of each course, members of the staff announce the prerequisites .

for the course and arrange to advise with students who have not

formally met these requirements. The final decision rests with the in-
structor as to whether or not the student has sufficient background to

profitably pursue his course, Previously such matters were acted upon
by the Students' Work Committees of the various colleges but grew
-to be an unnecessary formality as the Students: Work Committee
action necessarily followedthe recommendation of the instructor con-

cerned. .
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After classes have begun current files of student records are estab-
lished on the basis of fees paid and fee payments are recorded on the
records. Student registrations are recorded in advance in

preparationfor the entry of grades at the close of the quarter. The policyis to
record whatever the faculty reports regardless of the student's original
registration. If it appears that a student has not attended a course for
which he originally registered, the registration is marked cancelled on
the record. Grades received for courses attended for which the student
had not previously registered are entered without special faculty ac-
tion "providing the student was eligible to attend the course. This
procedure makes the record-keepingmore flexible and eliminates what
appeared to be unnecessary routine when students were required to

secure the approval of the Students' Work Committee of their college
to receive credit for a course they may have successfully completed
without proper registration. Faculty action in these cases has always
been more or less amatter of routine approval as it is questionable that
credit could be justly refused on a technicality of registration if all
other requirements have been satisfied and the students have done
satisfactoryworkin the course.
Beforeissuing the grades, records are checked for proper payment of

fees, andin case a feeis outstanding the studentis billed for the amount
due and his grades withheld. If it appears that there has been an at-
tempt to take advantage of the liberal features of the plan to delay
payment of fees, the student is charged a penalty for late payment.
All grade reports to students bear a statement to the effect that if any
grades have been omitted, the student should teport to the Registrar
for adjustment, In this way the

responsibility iis placed upon the stu-
�

_dent to investigate if the report he receives is not a
complete state-

ment of his accomplishment.
Students who find it necessary or. desirable to cancel part of their

course work are permitted to do so without central faculty action.
Students are urged to consult with their advisers before making
changes in registration and to notify their instructors and the Regis-
trar's office of their change in program. The instructor reports "can-
celled without grade" if the student is doing passing work at the
time of cancellation, and "cancelled with fail" if he is below pass-
ing. Instructors are asked to indicate the date of cancellation on their
final report as a basis for determining later, if the question should
arise, whether or not the studentis entitled to a

partial tefund offees because of the cancellation,
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Students are expected to follow the curricula outlined in the bul- *

-letins and must petition to the Students' Work Committee of their

college if modification of graduation requirements is desired,
At the close of the first quarter that the new plan was in operation

a comparison was made of the relative effectiveness of the new and
old procedures as devices for the administration of the faculty regu-
Jations. The data indicated that about the same number of students
attended courses without prerequisites under the new plan as did .

'previously with Students' Work Committee approval. It appeared
that such students were apparently as well prepared to

pursue. this
¿work as were those with Students' Work Committee approval, as"

- about the same percentage of both groups did satisfactory work in
courses carried without stated prerequisites. Placing the responsibility

�

for following the requirementsmore upon the student and

eliminating the checking that used to be done appeared tomake little
-�

> difference in the effectiveness of these requirements.
Fee collections have proceeded as usual with practically all students

paying their fees before classes begin. Although occasionally a stu-

dent will take advantage of the plan to effect a delay in payment of

fees, the graduated penalty of from $2 to $10 charged for delayed

payment appears to afford adequate control. Students' Work Com-

mittees reported that the change reduced their load considerably dur-

ing the registration periods leaving more of their time available for

'constructive counseling.The elimination of class cards has made a

material reduction in printing costs and in registration expense. The
new plan which permits recording credit reported by the faculty with-

out reference to a previous registration providing the proper fees

have been paid obviates the necessity of keeping a permanent file

of registration blanks. The blanks are destroyed at the close of the
year effecting a considerable saving in filing and binding costs.

~

"Penalties for late change of registration were abandoned as it ap-

peared that penalties in such cases operate to hinder educationally
desirable adjustments that should be made as quickly and as easily
as possible.
The change in procedure affords to some extent the following ad-

vantages: :

">

1. Shortens the registration procedure.
"2. Simplifies the keeping of records.

3, Reduces registration and printing expense.
4. Encourages greater student responsibility.

0% ��Volume 14, No.3 o



TEACHER CERTIFICATION IN THE STATE OF.
WASHINGTON AND THE TRAINING
PROGRAM OF THE COLLEGE OF

PUGET SOUND ©

CHRISTIAN MILLER

EQUIREMENTS for teacher certification in the State of Washing- .R ton have changed considerably in the last few years, and since

'many out-of-state teachers look for positions here, a brief outline of
the main features of the change and how one typical liberal arts col-

lege has been affected by it may be of some general interest to school

officials in other parts of the country.
"All certification laws and regulations are administered by the State

Superintendent ofPublic Instruction under the authority of the State
Board of Education.

There are three classes of certification now used in the State:
I. Certification for teaching in the elementary schools. Two levels

of this certificate are issued. The first is the three-year elementary
certificate, valid for three years of teaching in grades one to cight or
nine, based on a minimum of three years of work in the accredited �

normal school or teachers college. This certificate is renewable only.
once for a three-year period upon completion of 15 quarter hours of
credit beyond the three-year curriculum. The second is the six-year
'standard elementary certificate, valid for six years, and' based on a
certificate of graduation from a four-year curriculum, and two years
-of teaching experience on the three-year certificate. This certificate

may be renewed with two years of teaching and nine quarter hours
of credit for each renewal. oo
Il. Certification for junior and senior high school teaching. This

type of a certificate is also issued in a three-year and a six-year form.
The first is called the three-year secondary certificate, valid for three

years, and granted upon graduation from a five-year curriculum in
an accredited college or university. It is not renewable, except where
the next higher certificate cannot be obtained because of lack of ex-

"perience. The second is called the six-year standard certificate, with
the same curriculum requirements as the three-year certificate, but
issued only to those who have had two years' experience under the

o
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first type. This certificate is renewable with two years of experience and
nine quarter hours of credit for each renewal. In this five-year course

every applicant must have included at least fifteen quarter hours in
contemporary social problems. Courses in current history, political
science, economics, and sociology will satisfy this requirement. Be-
sides a broad and general background, applicants for a secondary
certificate must have completed one teaching major of thirty-six quat-
ter hours and one teaching minor of at least eighteen quarter hours.
The major and minor must be in subjects regularly offered in the

secondary schools. Candidates for these certificates must also have
included in their college or university course at least twenty-four
quarter hours in education. Not less than three quarter hours (except
in special methods, in which case two quarter hours will be ac-

ceptable) nor more than six quarter hoursmust have been completed
in each of the following:

a, Educational psychology (general psychology may not be substituted
for educational psychology).
General methods, or principles of teaching.
Secondary education,

Special methods.
Additional elective hours in education to complete a total of twenty-

* four quarter hours.

Applicants will be required to file satisfactory evidence of having
completed four quarter hours of directed teaching, or eight months
of successful teaching experience, provided that not more than nine

quarter hours in directed teaching be included in the total of twenty-
four quarter hours.

Applicants for the three-year secondary certificate must have satis-
fied the Washington State Manual requirement.

*

Ill. Credentials for administrative positions. These are required
�

of all superintendents (except county superintendents who are elected:

by popular nomination and vote) and school principals. These cre-
dentials involve possession of a valid teaching certificate of the high-
est type required of any teacher within the system, and from two to

four years of successful experience as a teacher and from 12 to 24

quarter hours of additional credits in professional courses in adminis-
tration and supervision, beyond that required for the teachers' cer-

tificate. These are issued only on application to 'the State Superin-
tendent by the individual applicant.
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The State Department of Education does not maintain a place-
ment bureau. The issuance of life certificates was discontinued Septem-
ber 1, 1938. No credentials of any kind are issued upon examination.

The teachers' certificates are issued by the State Superintendent of
Public Instruction only upon the recommendation of candidates by

~ the higher institutions, public and private. For this purpose the schools
ate classified into those permitted to train elementary teachers, and
those who prepare for secondary school teaching. In general, one
school cannot train for both kinds. This places the responsibility for
selection, training, and recommendation of teachets wholly

upon the
higher

institutions of learning.
Prior to the present year, this authority was not so centralized, in �

that the state institutions made their recommendations of candidates
for certificates to the State Superintendent, while the graduates of
private schools had to apply individually directly to the State Super-
intendent, who then issued the certificate upon the basis of the edu-
cational transcripts submitted in support of the application. All ac-
credited institutions in the State are now on the same basis as regards
"certification, each school recommending its

graduates
for the various

certificates for which they have met the State's requirements. Candi-
dates must also take a physical examination and subscribe to the oath
of allegiance. Naturally, the various colleges have set up provisions
of their own, usuallyin excess of the State's minimum requirements,
whereby they can safeguard, through stringent selection and promo-

tion of candidates, their own standing
as teacher training institutions.

The College of Puget Soundis a typical four-year college of lib-
etal arts, under the auspices

of the Methodist Episcopal Church. It
has been forced to change its program and requirements in keeping
with the changesin the certification laws, because a large proportionof its graduates have always entered teaching.In order to continue
its high school teacher training program, it was obliged to offer a

fifth or graduate.year
in its curriculum. Such advanced workis now

availablein most divisions of the College. The following provisions
have been made for the selection and.

guidance of prospective candi-
dates for teaching:

1, A student whois preparing to teachin 'junior or senior high
~ school shall enrolin the college for the A.B. or B.S. degree and shall

plan hiscourse to meet requirements for the degreein the division
'in which his major teaching subject lies, including completion of a
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major of not less than twenty-four semester
hours in the teaching

subject and two minors of 15 hours each.
He shall includein his credits a minimum of ten semester hours
in such social studies as history, political science, economics, and
sociology,in keeping with the State requirement.
He shall apply for admission to the five-year teacher training course

at the beginning of thejunior year, and shall have at that time com-..

pleted the general requirements of the College and the course in:
general psychology. Students admitted to the College with advanced

standing must make application at the time of their admission to
the College of Puget Sound. All applications will be considered by
a committee of the faculty, and only such candidates as show by their .*

high school and college records, aptitude tests, and other evidence,
definite promise of success as teachers will be apptovedand enrolled.-
In this testing program, the Department of Education gives the Coxe-

Orleans Prognostic Test of Teaching Ability, the Otis Group Intelli-
gence Test, and the Personality Report of the American

Council
on

Education.
The results of the student's freshman week testing program is also

available for interpretation. These include the American Council on

Education Psychological Examination, a standardEnglish placement
test, also aptitude tests in foreign language, mathematics, and science.

Students with poor ratings on these tests, unless counterbalanced by
other positive and desirable qualities, are advised against entering
the teaching profession. The problem of what to do for those be-
lieved not to be suitable for the professionis being seriously studied,
in order to avoid-causing the student to feel that he has been dealt
with unjustly.

Not only the student's academic and intellectual profile is studied,
but his physical appearance and well-being, and his personality and

temperament are also considered. School boards are very loath to of-
fer positions to persons with disfiguring or partially incapacitating
physical handicaps, speech defects, emotional instability, or, in gen-
eral, lacking those intangible

traits which are the
components

of a

positive and attractive personality. Students expecting to teach are
made aware of these requirements and may be advised to seek an-

other vocation. The responsibility
of the adviseris great, forin many

of these items thereis no well defined objective data that can be
mar-

shalled for or against prospects
of success..



FIGURE 1

RATING SCALE FOR STUDENTS TAKING PRACTICE TEACHING
: AT THE COLLEGE OF PUGET SOUND

Hour
Practice teacher. Critic teacher

School Subject or prade. Thte
Directions: Check each trait by placing the date of observation under the appropriate grade.
A, Superior; B, Good; C, Average; D, Fair; E, Poor to Failure.

Trait Ai B Ci D E

Manner and Tactfulness

Personal appearance (care of person and clothes)

Poise: ease in presence of class; self control

Voice: pitch, tone; rate of talking

Use of English

Knowledge of subject matter

Skill in class room management and discipline

Skill in providing for individual differences

Ability to secure and hold attention of pupils

Lesson planning and preparation

Skill in making assignments

Ability to motivate work

Skill in directing study (supervised study)

Skill in questioningand stimulating thought

Ability to enrich subject matter

Ability to secure pupil reaction and participation,

Skill in conducting drill

Skill in presentation and explanation

Cooperation and willingness to take suggestions!

Optimism and sense of humor

Interest, enthusiasm; animation

Initiative and self-reliance; industry
o

Skill in recitation procedure

Punctuality and dependability

General estimate of practice teacher

Additional remarks: .



FIGURE 2

REPORT OF CANDIDATES FOR TEACHERS' CERTIFICATES
{This report must be submitted by the University «2 Washington, the State Colega of Washington and the teachers colleges along with the certuicates submitted for signature by the Superintendent of Public Insirut-

tion. Ths seport ws also the Dans bpon which certilicates will De iesued lo graduates from the privately supported teacher tram ng instilutions In Washington.)

Name of institution submitting this report --

To THE SUPERINTENDENT OP Pusiic Instavction, Olympia, Washinglon
1 2 + % é h a h a lea Y mB aartey

mee Quar Quar Quare Quar Quarter inconNAME OF GRADUATES tcertincat
(Last name ral name)

comandos" Date of Tsrve
Hoos" Degree Wie he See jum also vous Sitter cura io

faa =, Date
of
Birth Deseeilancous

pected Prop
Tema

(Sample) Adams Jane (Mrs} 3 yr secondary 6/1/38 25 RALMA History 45 Nore Math 22 Chem. Mm 15 5/17/1893 Sar dep. 6/30/36

* Normal ¿eboola sed feachers colleges may wish to report om the grade or grades far "which a Areduate la Dest prepared rather than the major and mince fields, In such ese, insert $5 columna elx lena much ap the follywíng Ktadergarien Primory,
fotermediste, Grades 3 A GraciesY 9, air,

L hereby certify that the graduates listed upon this report are citizens of the United States and that they have completed a course of study in conformity with the State Board of
Education standards The required one dollar certificate fee has been collected from each graduate and forwarded to the proper county superintendents.

Samed at thie day of + 19
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2, At the beginning of his junior year, the student admitted to

the course for teacher training shall enrol in his first specific course

in education, namely, educational psychology. The course in general
methods and specific methodsin the

teaching subject should be taken
in the senior year.

3. On completing four years of college work and satisfying the

specified college requirements, including the 24 hours for a major
and 15 hoursin each of two minor academic subjects, the studentin
the five-year training course receives a bachelor's degree.
4.During his fifth year, providing that the requirements for a

bachelor's degree, as stated above, have been satisfied and that junior
and senior courses in education have been taken, the student shall
be enrolled as a candidate for a teacher's certificate. All remaining
courses in education must be completed, including

one semester of

practice teaching.
In the teacher traíning program

of the College, practice teaching
is a final and important item in the professional preparation of the

student. In general this is to be done during the fifth year, but ex-
. ceptions are made, in that a few students must go to another institu-
tion for some advanced work which the college cannot offer, such as

preparation for teacher-librarians, or Smith-Hughes home economics,
and agriculture teachers. In this case, practice teaching is done in the

senior year. The work of the fifth year in the other institution is then

accepted on transcript and the student recommended for this certifi-

cate the same as if all the advanced
work

had been
done at the Col-

lege.

"The practice teaching15 cared for through the friendly co-operation
of the Tacoma public schools. All of. the junior and senior high
schools accept student teachers to work under the supervision

of regu- ©

larly assigned classroom teachers. The program is directed by the.

head of the College's 'department of education. Seminars are held

each week with the student teachers. Common problems are
discussed

'then and plans laid for improvement,
Elaborate mimeographed rules for the guidance of student teachers

and critic teachers are issued at the beginning of the semester. For
the student, this material contains the following suggestions: I. Steps
to be taken during first few days. II. Relationship of college super-
visor to student teacher. III. Relationship of training teacher to stu-

dent teacher. IV. Relationship of student teacher to pupils. V. Rela-
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tionshipof college supervisor to training teacher. VI. Assistance which
the student teachermay render the training teacher. VI. Some gen-
eral suggestions to student teachers. Critic teachers are paid for the.
extra work involvedin the form of tuition grants for courses to be.
takenin the college night school classes,This arrangement has seemed'a happy one.

During the first four weeks of the semester of. practice teaching,the student teacher observes the work of the training teacher and be-
comes familiar with all the routines requiredin the particular class
that he will conduct. Detailed lesson plans are made daily and dis-
cussed with the training teacher. Conferences are regularly held by
the college supervisor and the training teacher to discuss the work
being done. The student keeps a detailed time card, signed by the
training teacher, for each period of service, whetherin observation or
teaching. Thisis turnedin to the college supervisor

at the end of the
semester. o

The training teacher, besides giving his reports on the student
teacher's work from time to time, turns in to the college supervisor
at the end of the semester a rating scale on the student. Each trait.

_considered of importance in classroomworkis marked with one of
the five qualities of A, B, C, D, or E, in keeping with local grading
practices. This rating. scale! has been worked out by Professor R. L.
Powell, Ph.D., head of the

department
of education, and college

supervisor of student teachers. It is a composite of twenty-four desir-
able traits as exemplified by successful teachers. A student who would
fail to get a fairly satisfactory report on this semester of practice
teaching would hardly be able to get a position, as that item is one
of the first looked for by employing superintendents.
Upon satisfactory completion of thirty semester hours of work

beyond the bachelor's degree, including all of the requirements set

by the State and such additional ones as the College may have seen fit
in impose, the studentis recommended to the State Superintendent
of Public Instruction, on a form furnished by the State Department,

2

as being properly qualified for a certificate to teachin thejunior and .

senior highschoolsin the State. No certificate would be issued with-
out this recommendation by the College. No recommendation for a
certificate will be given to a student who has had less than thirty se-

-. *See figure 1,
-- *See figure 2.
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mester houts of resident study at the College of Puget Sound, or who
has not had a major portion of his

professional training
in the Insti-

tution. Students graduating from other institutions and wishing to be

recommended must earn either the Bachelor of Education degree or
the regular Master of Arts degree from the College.

In some divisions students may, by careful arrangements of their
courses and approval of the faculty committee on graduate studies,

earn their master's degree during the fifth year. Since this will not
be possible for the majority of teacher candidates because of the tech-

nical requirements for themaster's degree, a professional degree, the

degree of Bachelor of Education, is granted to such students as have
*

satisfied the following requirements and who can be recommended
by the faculty for the first or three-year secondary certificate:

"Any student who completes the five-year teacher training course

may
receive a degree of Bachelor of Education if he meets the follow-

ing conditions:
1. Has a Bachelor of Arts or

Bachelor
of

Science degreefrom an >
-*

accredited institution;
2. Satisfies the requirements for the three-year secondary certificate;
3. Has thirty semester hours of residence work beyond the

bache-lor's degree;
4, Has twenty-four semester hoursin education, including the six-

teen hours required for certification, of which at least eight semester .
hours have been earned at the College of Puget Sound;

5. Has at least eight semester hoursin the teaching major and five

semester hoursin the teaching minor which were earned at the Col-

lege of Puget Sound."
This degree given by the College, at commencement time, recog-

nizes the importance of the teaching field and should do much to
ate

tract capable students into teaching as a career,

Each student who enters the teacher training co
urse will be required

to consult with the committee governing admission, regarding selec- .

tion of the subjects which heexpects to teach. One teaching major of

twenty-four semester hours and one teaching minor of twelve semes-

ter hours are required for the secondary certificate. Thisis the State

minimum. Actually, all students graduating from the college will
have at least two minors of at least 15 semester hours, and additional
workin supporting

fields. Since a student must have one major and

two minors in order to obtain his bachelor's degree from the College,
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few except transfer students from normal schools and teachers col-
leges have any difficulty on this point. In making selection of teach-
ing subjects and in determining the number of subjects in which to
make preparation, the student should be guided by (1) his interestin the subjects selected, (2) the combinations of subjects usuallyfoundin the secondary schools of the State, and (3) the number of
positions ordinarily available to men and women in the several fields.
The courses to be takenin the majors and minors will be those rec-
ommended by the several departments for academic majors and
minors, and they will be regarded as constituting minimum requite-
ments.. They must be in subjects which are represented in the sec-

ondary
school curriculums of the State. A teacher placement service

is maintained by the College for its graduates who are
properly quali-

fied. �Volume 14, No. 3



SOME RESPONSIBILITIES OF THE REGISTRAR IN

ACCREDITATION BY THE NORTH CENTRAL
ASSOCIATION
A. J. BRUMBAUGH

HERE are two functions which a registrar can perform for his

"T institution when it is seeking accreditment by the North Central
Association. The first function occurs at the time of the survey. It con-
sists in the completing of various schedules of information which call
for data usually foundin his office. As the schedules used by the As-
sociation are revised from time to time the amount of this type of
information called for is increasing. This is plainly evidentin the

. revision of the student personnel schedules
as well as in the revision

of other schedules this year.
The second major function has a direct bearing upon an institu-

tion's application for accreditment, but it is not performed at the

time of the survey. This is the function of research, analysis, and study
of the problems relating to the curriculum, problems of instruction,

. and student personnel service. Probably nowhere in the institutionwill
there be more helpful information bearing on the solution of these

and similar problems thanin the office of the registrar.
If the records

are adequate and if the inclination to do researchis present, the regis-
trar can do good service to his institution through continuous study
of its problems. As far as the question of accreditmentis concerned

this will serve two purposes. In the first place it may if properly done,
lead to modifications of institutional practices with the net resultof
improving the quality of theworkin the institution in such matters as

curriculum and instruction. It will, in the second«place, constitute

evidence that the institution is aware of andis studying its problems.
Such evidence is an important indication that an institution is con-
cerned about itself and its own improvement.
The new accrediting procedure of the North Central Association

is based upon the evaluation of institutions of higher education in

terms of the degree to which they fulfill the purposes they announce.

The administration of
this

proceduremakes many,
demandsupon the

registrar.
One of the first aspects of an institution to come under scrutiny ¡is
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its clientele. The North Central Association takes the view that an
institution should justify its existence in the first place by showing it
has an adequate and continuing clientele, which may consist of oneof the following groups: the young people growing up in the com-
munity in which the institution is located; a widely scattered groupof people whose common bondis adherence to a particular religiousfaith; or students interested in certain professional or technical fieldsin which the institution is eminently qualified to offer instruction. A
junior college may be established as part of a public school system in
order to provide the high school graduates of that system with im--
"mediate opportunities to continue their training by at least two years of
higher education. Or a state legislature may establish a university "'to
provide the inhabitants of the state with the means of acquiring a

~ thorough knowledge of literature, science and the arts." This last
phrase is found in the charters of the Universities of Michigan, Min-
nesota and Nebraska.
Many groups of persons exist as potential clientele for many typesof higher institutions. All of these are to be found in the territoryserved by the North Central Association. The Association does not

attempt to say what kind of institutions should exist or what typesOf people should be provided with the opportunity of study in insti-
tutions of higher education. It does ask that each institution be aware
of its clientele.
The reasons for this areobvious, Clientele, as defined by the As-

sociation, consists in the "members of the board of control and the
constituency that chooses them, the individuals and agencies that pro-

- vide funds for the support of the institution, the parents of the stu-
dents, and, most important, the students themselves." An institution
which is alive and growing, which is honest in its purposes and in its
efforts to fulfill them will ask itself many questions about its clien-
tele. What is the general trend in the enrolment over a period of
years? Do fluctuations in enrolment correspond to those experienced
by similar institutions? Does the institution serve primarily members
of a particular religious faith, students of highly specialized interests,»
high school graduates of the immediately surrounding neighborhood,

- or the young people of a particular state? If the educational needs of
some such group are to be served what are the chances that the groupwill grow or diminish? What effect do the economic vicissitudes of
society have on such a group and on their habits of attendanceat in-stitutions of higher learning? Administrators of colleges and univer--
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sities today must
be practical

even about such
things

as higher edu-
cation,
.. Another vital bit of information which must be discovered, if the
institution is to think ahead at all, is the possibility of the continuance
or discontinuance of its financial support, without which it could not.
long survive. To attempt the higher education of youthin buildings
unsuited to the needs of a college, with laboratories and libraries of
the most meager sort, and with teachers poorly trained and over-
worked, whose thoughts dwell largely on the bill collector,is a travesty
on the ideals of American higher education. A good institution cannot
get along without adequate and continuous support. Where does the
institution get its money? Are the present sources likely to continue to
be fruitful? Is the tapping of previously untapped sources a

posst-bility?
It may not fall to the lot of the overburdéned registrar to answer

all these and even other questions which will be legitimately. asked
about his institution's clientele. That his officeis the place of last re-

. sort for the answers to many of them cannot be doubted. The impor-
tance of this problem has led the Association, through its Board of
Review, to find a place for clientele on the pattern map�the map
which portrays the institution's-relative standing on numerous char-
acteristics consideredin granting accredited status.
Another responsibility which college presidents may placeon the

shoulders of their registrars. deals with the curriculum. An institu-
tion's catalog statements regarding the offerings of courses, curricu- *

lums and degrees does not complete the picture of the curriculum. .
Frequently courses are announced for which. there are no students;
the enrolmentin othersis insufficient to justify offering them. Cur-
riculums are offered for which there are no applicants; and degrees are
offered when none are bestowed. The results of such discrepancies be-
tween supply and demand seriously affect the status of an institution.
Institutions surveyed will be asked to list their curriculums, the

departments in which majors for degrees are offered and the various

degrees offered as well, and will be further asked to justify these

offerings by showing a cotresponding demand on the part of students.
An institution may escape detection here by making all unwanted
courses requited ones. It will then face the problem, however, of

justifying its requirements. The differences that sometimes exist be-
tween what an institution offers its students and what its students'
want arise from a lack of understanding on the part of the institu-
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tion and its clientele.. Either the institution has its proper clientele
and the offerings are not appropriate, or the offerings are proper but
the clientele is not appropriate. At any rate the institution does not
have a clear understanding of its student

body.Not all institutionsannounce courses which seem unjustifiedin view of their enrolments.

The situation varies widely. Sometimes the actual cause of a barren
coutse may be the particular teacherwhois not master of his subject,
who lacks that illusive quality

essential to effective teaching. Some-
'one has said that thereis nothingin the world thatis uninteresting,
but there are many writers whose works give one the opposite impres-
sion, The analogy could be applied without too much stretching of
the imagination to some members of the teaching profession.

preponderance of unregistered-for courses may be the result of
an institution's effort to make aplay for every possible student. Course
after course may be added in the hope that each new one will attract
one more student. Á professor studying the problems of higher edu-
cation

recently
wrote his brothers in similar institutions asking, in

'effect,"What are your best sellers this year?"While the attitude which
the question suggests

has some connotations of high pressure adver-

tising, at the same time it denotes an awareness of the problem and .

an effort to find the solution. The North Central Association does
not suggest that higher institutions abrogate their prerogative of de-

ciding what an education should contain, leaving that decision to the

unsophisticated minds of entering freshmen. It does ask that the in-
stitution be fullyaware of who its students are and what are their edu-
cational needs and desires. The discovery of the kind of discrepancies
that I have just reviewed

seems appropriately one of the
jobs

of the
registrar.

In connection with problems of student personnelservice many
types of information are required of institutions. Much of this in-
formation will frequently be locatedin the registrar's office. Anin-

stitution concerned about theproper adjustment of its students and
interestedin making its instruction effective will want to know many
details about its students individually and collectively. The problems
connected with the admission of students are vital ones in the life of
an institution. Theyare closely related to problems of clientele. The.
intellectual level of students who are admitted, the quantity and

quality of their previous scholastic work, their aptitudes, personality
characteristics and interests must be known and taken into account
in any realistic program of student personnel service. This involves
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the making, keeping and studying ofmany types of records, The
picture of the student as revealed by his records when he enters the
institution is not sufficient. Added to this should be his records of
academic achievement whilein residence, records of his participation
in activities, of his health, of his financial problems, his personal
problems, his difficulties and his accomplishments. Only if such rec-
ords are kept can the institution be of greatest benefit to those whose
destinies it influences over a period of years. Not all of these records
will be found in the registrar's office in every institution, although .

frequently
several types will be kept there. These records serve two

major purposes. Taken collectively they provide a foundation on which

_to build the educational program of the institution, its curriculums
and its instructional procedures. Taken individually they enable staff
members of the institution to act with more assurance in performing
guidance functions. An adviser who knows many sides of the student
heis advising and many facts about himwill be more apt to give help-
ful advice than one who is ignorant of such facts. With increasing
emphasis being placed upon guidance functions and individualized
treatment of students, the importance of maintaining these types of
information cannot easily be overestimated.

Much information regarding the institution's practices in regard
to the maintenance of information about students will be called for
from all members of the Association. This will be asked for in con-
nection with the study

which the Associationis making this
year

of
student personnel service in its member institutions.

Another demand
frequently

made of the registrar is to supply en-
rolment

figures to use in the preparation of data such as expenditures
per student, income per student, student-faculty ratios and debt per
student, if the institution has a debt. Another important index of
institutional competence whichis based on enrolment figures

is the
trendin the percentage

of the student body who are juniors and sen-

iors in four-year institutions. This percentage gives an
indication of

the institution's retention of its students.
�

It
appears

from this discussion that a large part of aregistrars job
is the carrying onof research. Thisis true. Records must be accumu-
lated and kept, filed and protected. The North Central Association
even asks the kind of files in which they are kept. But this is only the
first step. More important is the use that is made of the records. An.
institution whose files of records are

complete
and well

kept,
but

whose file drawers are seldom openedis neglecting the most impor-
























































































































