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Dear [Supervisor/Committee Chair],

I am requesting approval to attend The Assembly, where I will participate in a structured Project-Based Learning (PBL) experience focused on addressing real institutional challenges related to learning mobility.

This participation is not observational. PBL participants engage in facilitated, multi-day collaborative work with peers from other institutions, applying frameworks, data, and practice-based knowledge to a defined problem relevant to their home institution. The outcome is actionable insight not general professional development.

The value of this participation includes:
· Dedicated time to work on a priority institutional challenge with expert facilitation
· Exposure to peer-tested strategies that can be adapted to our local context
· Concrete outputs and next steps that can inform policy, process, or system changes

The Assembly was intentionally designed to move beyond passive conference attendance. Participation in a PBL pod is comparable to an intensive working session or applied institute, yielding tangible institutional benefits that extend well beyond the event itself. This is all included in the registration cost.

I view this experience as an efficient and high-impact use of professional development resources, with direct relevance to my role and our institution’s goals.

Thank you for your consideration.

Sincerely,
[Your Name]
[Title]
[Institution]
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