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Dear [Supervisor/Committee Chair],

I am requesting approval to attend The Assembly, a national convening designed around active participation, applied learning, and institutional problem-solving related to learning mobility.

Unlike traditional conferences centered on passive session attendance, The Assembly emphasizes structured engagement through facilitated discussions, collaborative working sessions, and guided reflection on institutional practice. Attendees are expected to contribute, not just observe.

Attendance will allow me to:
· Engage directly with peers working on comparable institutional challenges
· Gain applied insight into policies, systems, and practices affecting learner pathways
· Bring back actionable ideas and frameworks that can inform our local decision-making

The Assembly is intentionally positioned as a working convening rather than a presentation-driven event. As such, participation itself constitutes professional contribution and institutional value creation.

I believe this experience will strengthen my ability to contribute meaningfully to our institution’s priorities, and I appreciate your consideration of this request.

Sincerely,
[Your Name]
[Title]
[Institution]
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