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Dear [Supervisor/Committee Chair],

I am requesting approval to attend and present at The Assembly, a national convening hosted by AACRAO focused on advancing learning mobility across higher education.

My role as a presenter goes beyond sharing a completed project. The Assembly is intentionally designed to center practitioner-led expertise, field-tested practices, and facilitated dialogue that informs how institutions adapt policies, systems, and learner pathways. As a presenter, I will contribute directly to shaping peer practice while also engaging in structured discussions that challenge and refine the work I am leading at our institution.

Participation as a presenter provides clear institutional value:

· Visibility and recognition of our institution’s work within a national professional community
· Direct feedback from peers working in comparable policy, technology, and learner success environments
· Insight into emerging practices that can be applied immediately to strengthen our own initiatives

Unlike traditional conferences where presenting is largely transactional, The Assembly positions presenters as active contributors to a shared body of work that continues beyond the event itself. Attendance is therefore both a professional responsibility and an institutional investment.

Thank you for considering this request. I am confident this engagement will directly inform and strengthen my work on behalf of our institution.

Sincerely,
[Your Name]
[Title]
[Institution]
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